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City of Sedona 

Historic Preservation Commission

Small Grant Program

2010-2011 Application

Please review the Historic Preservation Commission Small Grant Program requirements prior to completing this application.  The property owner is required to speak with a staff member assigned to this program prior to submitting this application.  Please answer all questions and enter a “NA” for those questions not applicable.  Points are awarded based on content and clarity.  Attach additional sheets as necessary when responding to the questions.

The deadline to submit applications for this grant cycle is Thursday, September 30, 2010. Any application received after this deadline may be considered in a future funding cycle.  Applications will be reviewed according to the criteria established in the Small Grant Program Requirements.

Submit the original and 8 copies of the application to:

The City of Sedona Community Development Department 

Attn:  HPC Small Grant Program

102 Roadrunner Drive

Sedona, AZ  86336.

For questions or more information call Kathy Levin, Associate Planner, at 928-203-5035.

Part I:
General Information (10 points)

a)
Property Address 










Property Owner 











Mailing Address 











Phone 



  FAX 



 Email  


 

b)
Has the property received Historic Preservation Commission Small Grant Program funding within the last year? (10 points)
Yes________
No________



Note:  Ten points will be awarded to applicants who have not received funding through the Historic Preservation Commission Small Grant Program within the last fiscal year.
Part II:
Property Information/Historical Significance (15 points)

a)
Historic Name_____________________________

b)
Is your property identified in the City’s Historic Resource Survey?  
Yes 


No 





c)
The property is currently designated:  (5 points)
A local landmark

Yes______
No_____

A state landmark

Yes______
No_____

A national landmark  

Yes______
No_____
d)
Briefly describe what you know about the historical and architectural significance of your property, including the date of construction.  Please provide details about some unique features (e.g. “you are the second owners”; “the original designer was Jane Smith”;  “construction is wood frame with red rock facing”).

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

e)
Briefly describe previous rehabilitation, preservation, or restoration work that has been completed on your property.  List the major work items and the year of completion.

f)
Is an application for local landmark designation attached? (10 points)
           Yes 


No 



g)
Is your property on the City of Sedona’s Most Endangered Places list? (5 points)
           

Yes 


No 


Part III:
Scope of Work (65 points)
a)
Project Category
Check the category that best describes your project:

_______Rehabilitation:  Repair, alterations, and additions to make or sustain a compatible use for the property.

_______Preservation:  General focus on maintenance and repair of historic materials and features to sustain existing form, integrity, and materials of historic property. 

_______Restoration:  Removal of features and reconstruction of missing features to accurately depict a particular period of time.

b)
Project Description
1) Describe the work you propose and be specific.  Include the size of the area(s) included in the scope of work.  For example – “40 linear feet of trim to be painted”; “400 square feet of exterior surface to be painted”.  (10 points)
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2)
Describe in detail the materials or methods proposed and how the proposed work will be compatible with the relevant historic, cultural, educational or architectural qualities characteristic of the structure.  Address elements of size, scale, massing, proportions, orientation, surface textures and patterns, details and embellishments and the relationship of these elements to one another.
Describe how the project meets the Secretary of the Interior’s Standards for the treatment of Historic Structures.  (These standards are available for review at the City of Sedona Department of Community Development or online at www.nps.gov/history/hps/tps/standguide/overview/using_standguide.htm  (30 points)

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________




______

3)
Describe how the proposed work undertakes critical exterior improvements, maintenance, or repair.  (20 points)
4) Describe how the project improves the exterior visual appearance of the property. 

(5 points)

5)
Will the proposed work be visible from the street?



Yes 


No 



6)
Explain your overall future plan for the structure and site.  Include whether or not you anticipate applying for future Small Grant Program funds.

PART IV:
 Cost Estimates/Proposals (10 points)

a)
Cost Estimates/Proposals
Provide two original itemized cost estimates/proposals for each item of the work proposed.  The exception to this requirement is in the case of a sole source.  If a sole source is proposed, only one original cost estimate/proposal is required for that work item.  A sole source is applicable when:

· Only one contractor is qualified to perform the work, or 

· If the procurement is of such a specialized nature that only a single source, by virtue of experience, expertise, or proximity could most satisfactorily provide the product or service.

Each cost estimate/proposal shall be itemized, comparable and for the same type of product and/or scope of work.  Cost estimates/proposals must be submitted in the form provided by the City.  Only original cost estimates/proposals (no copies/faxes) will be accepted.  All cost estimates/proposals shall be on the letterhead of the contractor providing the cost estimate.   All cost estimates/proposals shall itemize the scope of work and must be specific.  Cost estimates/ proposals shall include material types, size of area(s) or quantity of materials to be used for all components of work.   For example, “40 linear feet of trim to be painted using semi-gloss paint”; “400 square feet of exterior surface to be painted using flat paint”’; “install new Doug Fir #2 rough wood planks for 25’ x 10’ deck”. 

Building permit fees, if applicable, are the sole responsibility of the property owner and cannot be included in the project cost.  
Cost estimates/proposals that are submitted as part of this application must be dated within the last sixty (60) days of the submittal deadline.  While this is not intended to serve as a price guarantee from the contractor, it demonstrates current market values for the work proposed.  Any price increases above the requested amount are at the sole responsibility of the property owner.

b) Licensed Contractors

The property owner is required to use a licensed contractor for all cost estimates/proposals and actual work performed.   The contractor’s license number is required to be included on the cost estimates/proposals.  The property owner is encouraged to select a contractor who is best qualified to perform the scope of work.  The choice of contractors is at the sole discretion of the property owner.  Selection of the lowest price is not required.  If a non-licensed contractor performs any or all of the approved scope of work, the project is no longer eligible for the grant. 
c)
Summary Table
Based on submitted cost estimates/proposals, complete the table below.

	Item
	Cost Estimate/Proposals

	
	Cost Estimate/ Proposal #1
	Cost Estimate/ Proposal #2

	
	Materials and labor
	$
	$

	
	Sales Tax
	$
	$

	
	Total amount of Eligible Items
	$
	$

	
	Requested City Grant
	$
	$

	
	Property Owner Contribution
	$
	$


Note:  The minimum grant amount is $1,000 and the maximum is $4,000.  The property owner must provide at least 50% of the project cost.


Name of Contractor for Cost Estimate/Proposal #1: 










Contractor license number: 




Name of Contractor for Cost Estimate/Proposal #2: 






Contractor license number: 




d) Which Contractor do you anticipate using for this project?






Why did you select this Contractor? 








e) Are you providing a contribution greater than 60% of the project cost?  (10 points)


Yes _______
No _______

PART V: 
Application Submittal Requirements
 

The property owner is required to submit the following documents as part of the application packet:

a)
Two photographs clearly depicting each area(s) included in each scope of work.  The intent of the photographs is to show the deteriorated features that need to be rehabilitated, preserved, or restored or the effect the deterioration has had on other parts of the building.

b)
A site plan that shows the location of property lines and streets, easements, etc.  The site plan shall include an outline or “footprint” of all structures on the site as well as driveways, patios, swimming pools etc.  The location of the proposed rehabilitation shall be indicated on the site plan.  (Contact City of Sedona GIS Department at 928-204-7206)

c)
When possible, archival documents (e.g. original drawings, early photographs) if you are proposing to reconstruct or replicate an historic exterior element of the structure.  

d)
An application for Landmark designation if you intend to pursue that option.

PART VI:
Certification by Property Owner
I declare that I have reviewed the City of Sedona Historic Preservation Commission Small Grant Program Requirements, I understand its contents, and I am submitting this application in accordance with that program.  All information submitted is true to the best of my knowledge and belief.  I acknowledge that any error may affect the review and approval of this application.  I understand that if I wish to change any aspect of the project after it has been approved (such as choice of Contractor, amount of property owner contribution, scope of work), I must first obtain the written consent of the City and may be subject to a new review process.  I understand that I am obligated to comply with all requirements described in the Small Grant Program Requirements.
Property Owner Name (print)


  

Property Owner Signature




 Date

Property Owner Name (print)


Property Owner Signature




 Date
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