
 

The City  

Sedona serves as a premier international tourist center as well 
as home to over 10,000 residents.  The City organization has 
ten departments and approximately 115 employees. 
The City is committed to enhancing the reputation of local 
government through quality service. 
 
 

The Community  

Sedona is a city where community works together in partner-
ship for the benefit of all. The City is known for its astonishing 
natural beauty, festivals, art exhibits, International Film Festi-
val, parades, and exceptional climate. Visitors and residents 
alike enjoy hiking, shopping, fishing, performances, and more.  
 
Additionally, art and culture are a way of life in Sedona with 
community theaters, a performing arts center, Yavapai Col-
lege, and Northern Arizona University in close proximity. Natu-
ral attractions include Oak Creek Canyon, Cathedral Rock, 
Boynton Canyon, and Slide Rock.  
 
For more information about the community, please visit 
www.sedonaaz.gov. 

 

 
 

The City of Sedona 

invites your application for employment  

 

 

 

 

102 Roadrunner Drive 

Sedona, Arizona 86336 

928-203-5189 

928-282-1394 (fax) 



 

 

The ideal candidate  has six years 

of increasingly responsible experience in plan-
ning, community development, public admin-
istration or a related field, including at least two 
years of administrative and supervisory re-
sponsibility.  An education equivalent to a 
Bachelors degree from an accredited college 
or university with major course work in re-
source management and planning, public ad-
ministration, or a related field. 
 
Additionally: 

§ Is masterful at affecting exceptional or-
ganizational outcomes 

§ Has experience in balancing the needs of 
residents, business owners, and visitors 
in a high volume tourism community  

§ Has the ability to effectively communicate 
with a wide range of business and com-
munity leaders, residents, developers, 
community activists, City Council and 
Commission members, other agencies 
and government representatives 

§ Leads with confidence and assurance 

§ Operates within a strong ethical frame-
work and strives to uphold public trust 

§ Has great judgment, and sound decision 
making skills 

§ Takes ownership and pride in work 

§ Seeks out opportunities to develop solu-
tions to challenges 

§ Performs well under pressure 

§ Can execute a vision aligned with organi-
zational goals 

§ Demonstrates experience addressing 
complex issues in public settings and 
governmental hearings 

 

The City of Sedona is seeking a 

business professional that possesses a com-
plement of skills including leadership, planning 
expertise, management, exceptional communi-
cation skills, and customer-focus. 
 
As Director of Community Development (DCD), 
you will work closely with the general public 
and development community, administer capi-
tal projects, and provide information on the 
comprehensive plan, mapping system, engi-
neering standards, municipal code, land use 
policies, and statewide planning goals. The 
DCD is also the City liaison for the Housing 
Commission, Planning and Zoning, Sustainabil-
ity Commission, Historic Preservation, the 
Board of Adjustment. 

 
Activities include: 

§ Long range and current planning and 
development for the maintenance and 
orderly growth of the City 

§ Codes through review of plans for building 
permits and inspections of projects 

§ Administering capital projects and im-
provements; participation in site plan re-
view, design, plan checking and inspec-
tion of new public facilities 

§ Represents the Community Development 
Department to other City departments, 
elected officials and outside agencies; 
coordinate Community Development De-
partment activities with those of other 
departments and outside agencies and 
organizations 

§ Working closely with a small staff in a 
hands-on manner  

§ Communicating and engaging with the 
single concerned citizen as well as large 
groups of very involved and active resi-
dents  

 

 

 

 

§ Is a strong presenter and orator 

§ Has a proven professional track record 
for using interpersonal strengths and 
versatile communication styles to build 
rapport and influence others 

§ Promotes staff development and team 
work 

§ Anticipates challenges and identifies 
strategic solutions to keep stakeholders 
well informed 

§ Establishes a ñbig pictureò approach to 
issues and project resolution 

§ Manages department budget and ad-
dress budget challenges 

§ Contains the ability to work successfully 
in organized team efforts and assist in 
problem solving work related issues for 
continuous improvement in work efforts 

§ Has the ability to analyze problems, 
identify alternative solutions, project 
consequences of proposed actions and 
implement recommendations in support 
of goals 

§ Accurately prepare clear and concise 
administrative and financial reports 

§ Promotes interdepartmental teamwork 
and collaboration 

Compensation  

$71,046 - $102,446  
 
Benefits  

§ Vacation Days 

§ Paid Holidays  

§ Flex Leave 

§ Health Plan - Choice of dental, 

vision and medical plans. City con-
tributes 100% toward the employ-
eeôs premium 

§ ASRS Retirement - The City con-

tributes 10.9% 

§ Deferred Compensation Program -   

variety of plans available for em-
ployee participation 

§ Life Insurance provided by the City 

§ Short Term Disability Insurance 

 
 
 

How To Apply  

Please apply online at 
www.SedonaAZ.gov 
 
 

 

For questions regarding the recruitment 
process please call 928.203.5038. 
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The ideal candidate  has six years 

of increasingly responsible experience in plan-
ning, community development, public admin-
istration or a related field, including at least two 
years of administrative and supervisory re-
sponsibility.  An education equivalent to a 
Bachelors degree from an accredited college 
or university with major course work in re-
source management and planning, public ad-
ministration, or a related field. 
 
Additionally: 

§ Is masterful at affecting exceptional or-
ganizational outcomes 

§ Has experience in balancing the needs of 
residents, business owners, and visitors 
in a high volume tourism community  

§ Has the ability to effectively communicate 
with a wide range of business and com-
munity leaders, residents, developers, 
community activists, City Council and 
Commission members, other agencies 
and government representatives 

§ Leads with confidence and assurance 

§ Operates within a strong ethical frame-
work and strives to uphold public trust 

§ Has great judgment, and sound decision 
making skills 

§ Takes ownership and pride in work 

§ Seeks out opportunities to develop solu-
tions to challenges 

§ Performs well under pressure 

§ Can execute a vision aligned with organi-
zational goals 

§ Demonstrates experience addressing 
complex issues in public settings and 
governmental hearings 

 

 

 


