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City of Sedona
AGENDA Planning and Zoning Commission Meeting

Tuesday, December 5, 2017

b. Return to open session. Discussion/possible action on executive session items.

9. ADJOURNMENT
Physical Posting: November 30, 2017 By: DJ

Planning & Zoning Commission Meeting Agenda Packets are available on the City’s website at:
www.SedonaAZ.gov/planning or in the Community Development Office, 102 Roadrunner Drive approximately one
week in advance of the meeting.

Note that members of the City Council and other City Commissions and Committees may attend the Planning and
Zoning Commission meeting. While this is not an official City Council meeting, because of the potential that four or
more Council members may be present at one time, public notice is therefore given for this meeting and/or event.

The mission of the City of Sedona government is to provide MEETING LOCATION:
exemplary municipal services that are consistent with our CITY HALL COUNCIL CHAMBERS
values, history, culture and unique beauty. 102 ROADRUNNER DR, SEDONA, AZ
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City of Sedona

\y/ .
Community Development Department
102 Roadrunner Drive Sedona, AZ 86336
(928) 282-1154 * www.sedonaaz.gov/cd

Staff Report
PZ17-00002 (CUP)
Momo’s Korean Food Trailer

Summary Sheet
Meeting Date: December 5, 2017
Hearing Body: Planning and Zoning Commission
Action Requested: Consideration of a Conditional Use Permit
Staff Recommendation: Approval, with conditions, of a 5-year Conditional Use Permit
Location: 301 N State Route 89A
Parcel Number: 401-13-051A
Owner: Jack McMahon, Agent; Sacajawea Plaza, LLC
1370 W State Route 89A, Ste 17; Sedona, AZ 86336
Applicant: Sung Dae Jang, Momo’s Korean Cuisine, LLC
1965 S Wranglers Way; Cottonwood, AZ 86326
Project Summary: Request for a Conditional Use Permit for an Open Air Business (Momo’s
Korean Food Trailer) to operate at Sacajawea Plaza
Site Size: +0.59 acres

Community Plan Designation:

Commercial
Zoning District: General Commercial (C-1)
Current Land Use: Retail Shopping Center (Sacajawea Plaza)
Surrounding Properties: Area zoning Area land uses
North, South, West: C-1 Retail/Commercial
East: PD Retail/Commercial
Report Prepared By: Adam Langford, Assistant Planner

Attachments:

1. Aerial View & Vicinity Map

2. Applicant Submitted Materials
a. Application & Letter of Intent
b. Site Plans (Existing and Proposed) and Floor Plan
c. Trailer Exterior/Sign Plans
d. Outdoor Lighting Application
e. Citizen Participation Report

3. Agency Comments
a. February 21, 2017

b. April 26, 2017
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City of Sedona

Community Development Department
102 Roadrunner Drive Sedona, AZ 86336
(928) 282-1154 * www.sedonaaz.gov/cd

Staff Report
PZ17-00002 (CUP)
Momo’s Korean Food Trailer

PROJECT SUMMARY

Momo’s Korean Cuisine is requesting approval of a Conditional Use Permit (CUP) to allow for the
placement and operation of a food trailer.

SITE CHARACTERISTICS (EXISTING)

e The project site is one parcel of approximately 0.59 acres.

e The property is located in Coconino County.

e The property is located on the west side of N State Route 89A, between Jordan Road and Apple
Avenue. (See Attachment 1)

e The property has vehicular access off of Jordan Road and pedestrian access off of State Route
89A and Jordan Road.

e Based on Coconino County records, the building was originally constructed in 1973.

e There is one building on the property with multiple suites for commercial uses, including retail,
a Jeep tour agency, and offices. A Conditional Use Permit for the Jeep tour business was
approved in 2012 (CUP 2012-01).

e The City has issued a variety of building permits at this location, including small remodels,
tenant occupancies, tenant improvements, and signs.

BACKGROUND

Momo’s Korean Cuisine is requesting approval of a Conditional Use Permit (CUP) to allow for the
placement and operation of a food trailer in the parking lot between Sacajawea Plaza and Jordan Road.
The property is located in Uptown, on the west side of N State Route 89A between Jordan Road and
Apple Avenue. The property has frontage on both State Route 89A and Jordan Road, with vehicular
access from Jordan Road. The parking lot contains public parking and the City has a Parking Use and
Lease Agreement with Sacajawea Plaza for the public parking in this lot. There are several commercial
businesses on the site, including retail businesses, a Jeep tour agency and tour staging area, and the
Arizona Shuttle.

Requirement for a Conditional Use Permit

The property is zoned General Commercial (C-1). Uses in this zone are regulated by Land Development
Code Section 620.02 (C-1 Use Regulations). The existing retail uses are permitted (LDC 620.02.A) and
the existing Jeep tour office is permitted through the approval of a CUP (LDC 620.02.B.13, CUP 2012-
01). However, this section states that “All uses described in this section shall be conducted within a
completely enclosed building unless otherwise permitted by use permit, the specific requirements of
this section, or LDC 902.” As the proposed business is not within a completely enclosed building, it is
considered an open air business, which are permitted in the C-1 zone (LDC 620.02.C) subject to the
requirements of LDC 917 (Open air businesses), including the requirement for a CUP (LDC 917.01.B)

PUBLIC INPUT

e Project documents submitted by the applicant were placed on the Project and Proposals page
of the Community Development Department website (www.sedonaaz.gov/projects).
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Staff completed the required public noticing for this project. All notices contain contact
information or a way to submit comments. As of writing this report, Staff has not received any
public comments regarding this project.

The applicant mailed a letter to the neighboring property owners, informing them about the
project and inviting them to contact them with any questions. The applicant received one
comment providing support for the business. The applicant’s Citizen Participation Report,
including the public comment, is included as Attachment 2.e.

REVIEW AGENCY COMMENTS AND CONCERNS

The submitted documents were routed to reviewing agencies for comments. Comments were received
from the following review agencies and are included as Attachment 3:

1)
2)
3)
4)

City of Sedona, Community Development Department
City of Sedona, Public Works Department

Sedona Fire District

Coconino County Public Health Services District

DEVELOPMENT PROPOSAL

The applicant is requesting a CUP to allow for the placement and operation of a food trailer.
The food trailer and customer queueing area would occupy approximately 360 square feet of
space in the existing parking lot. The applicant is not proposing any seating areas.

If approved, building permits for parking lot modifications and new electrical lines are required.
These modifications are required to meet building code regulations, including ADA
requirements.

The proposed hours of operation are Tuesday through Sunday, from 10 AM to 7 PM, and on
Mondays with a major holiday.

The food trailer does not contain a commercial kitchen. The applicant will use an off-site
location for food preparation.

The trailer will not be permanently connected to any utilities.

Electricity will be supplied from the Sacajawea building.

There are storage tanks within the trailer that will be used for water storage and disposal.

0 The tank used for water storage will be filled off-site.

0 The tank used for wastewater will be disposed of off-site. This disposal can be
conditioned to ensure compliance with all applicable regulations (e.g. cannot be
disposed of in the storm water drainage system, only through means allowed by law,
and not on-site).

A rendering of the trailer exterior is attached (Attachment 2.c).

Access, Traffic, and Parking

Vehicular access to the site is off Jordan Road, with pedestrian access off N State Route 89A and
Jordan Road.
There are no anticipated changes to current traffic levels as a result of this CUP.
Based on county records, the building is 5,688 square feet, which requires 23 parking spaces.
The parking lot has 41 parking spaces, including 2 accessible spaces.
Due to the proposed location of the trailer, one existing accessible parking space will be
relocated (See Attachment 2.b).
The City has a Parking Use and Lease Agreement (Agreement) with Sacajawea Plaza.

0 There are 30 public parking spaces, 2 accessible spaces, and 9 reserved spaces.
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0 The public parking spaces are required to be reserved and open to the general public
between 8 am and 11 pm, seven days per week. Due to the proposed location of the
food trailer and relocation of one accessible space, two existing public parking spaces
would be lost. Therefore, the proposal states that two parking spaces that are currently
marked as private parking will be re-signed for public parking so that there will be no
loss to the total number of public parking spaces per the Agreement.

e As the business caters primarily to pedestrian traffic, is located in the Uptown pedestrian
corridor, and is located on the same property as public parking, no additional parking is
required.

Landscaping and Screening
e No new landscaping is proposed.

Signage
e The applicant has provided a graphic of the trailer decals, which includes signage (See
Attachment 2.c).
e Open Air Businesses are not permitted additional signage under LDC Article 11: Sign
Regulations. However, signage may be approved through the CUP process (LDC 402.05.C).

Outdoor Lighting
e The trailer is equipped with three outdoor light fixtures. An outdoor lighting application is
included in the application materials (See Attachment 2.d).

REVIEW, COMMENTARY, AND ANALYSIS

DISCUSSION (CONDITIONAL USE PERMIT)

Commercial district regulations, Section 620.02.C of the Sedona Land Development Code (LDC), state
that Open Air Businesses are subject to the requirements of LDC Section 917 (Open Air Businesses).
LDC Section 917.01.B lists the following requirements for open air businesses:

1. Open air business activities shall be conducted on the same lot or parcel as the primary business
with which such activities are associated. The area in which displays and business activities occur
outside a permanent structure shall be designated “outside sales/display area.”

Staff Evaluation: The Open Air Business will be conducted on the same parcel as Sacajawea Plaza,
the primary retail business. The area that the food trailer will be located is designated on their
submitted site plan (see site plan, Attachment 2.b).

2. The outside sales/display area shall be an area enclosed and surrounded by:

a. A building or group of buildings.

b. A masonry wall at least 6 feet in height (or as otherwise specified for the applicable zoning
district).

c. A combination of the above.

3. The Commission may authorize other screening as an alternative to masonry walls; provided, that
the outside sales/display area is properly screened from the view of any contiguous property, right-
of-way or easement. Alternative screening may include, but is not limited to, fencing, landscaping
or dense live plant material.

Staff Evaluation: The proposed location of the food trailer is surrounded by the existing building to
the east, an existing masonry block wall to the south, and is approximately 125 feet from Jordan
Road to the west, with the parking lot acting as a buffer to screen the food trailer (see site plan,
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Attachment 2.b). Screening to the north is provided by existing landscaping. No additional
landscaping is proposed or needed for screening purposes.

4. Applications for open air businesses are subject to the requirements of LDC 402, Conditional uses.
In addition, applications submitted must include:

a. A plan identifying the entire outside sales/display area and all existing and proposed
structures on the same parcel or lot.

b. A proposed implementation schedule.

The use category(s) for the outdoor sales and display activities:
Category A: Retail (general retail sales only)
Category B: Professional Services (includes general retail sales and/or professional
services)
Category C: Food Services (includes general retail sales, professional services
and/or food service)

d. A brief description of the items to be sold or services to be provided.

e. A drawing showing the separate sales/display locations to be used, location and dimensions
of items to be displayed, and any furniture, devices or accompanying features used in the
outside sales/display area. For food service uses, indicate any heating or cooking devices
utilized, source of power, and the like.

f.  Hours of operation.

g. Transaction Privilege Tax (TPT) number.

Staff Evaluation: The parking area, location of the food trailer, and building structures are
identified on the submitted site plan (Attachment 2.b). The applicant proposes to serve Korean style
food Tuesday through Sunday, from 10 AM to 7 PM, and on Mondays with major holidays (see
Letter of Intent, Attachment 2.a). A City of Sedona Business License and a State Transaction
Privilege Tax number are required.

5. A valid copy of all necessary permits required by state or local health authorities must be on file
with the Community Development Department.

Staff Evaluation: The applicant has been working with outside agencies to ensure that the proposed
trailer has all of the necessary permits. A fire and life safety inspection by the Sedona Fire District is
required, and the applicant has been working with the Coconino County Public Health Services
District to ensure all necessary permits are obtained. The applicant will need to provide proof of
final approval from both of these agencies before the food trailer can operate.

6. Off-street parking for the outside sales/display area shall comply with the provisions of this article.
The number of spaces shall be consistent with those required in the schedule of off-street parking
requirements in LDC 912.04.

Staff Evaluation: The property is required to have 23 parking spaces and currently has 41 parking
spaces. Nine (9) of the existing spaces are designated as reserved for private use, leaving 32 spaces
designated as public parking. The City has a Parking Use and Lease Agreement with Sacajawea
Plaza for the public parking in this lot. The proposed parking lot modifications would result in the
loss of two parking spaces. The applicant proposes to redesignate two parking spaces currently
marked as private parking to public parking so that there will be no loss to the total number of
public parking spaces.

LDC 912.04 requires that restaurants with 16 seats or less provide 1 parking space per 200 square
feet. The proposed food service business would occupy approximately 360 square feet, which would
require 2 parking spaces. However, as the business caters to pedestrian traffic, is located in the
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Uptown pedestrian corridor, and is located on the same property as public parking, Staff considers
the parking requirements met.

7. “Gross floor area” shall be determined by calculating the square footage of the outside
sales/display area as depicted on the required Site Plan.

8. Following issuance of a conditional use permit and in accordance with the proposed
implementation schedule, the city will inspect the area and items displayed to ascertain compliance
with the provisions of these regulations. In addition, the city may inspect such areas and items at
any time thereafter to ensure continued compliance.

Staff Evaluation: The total area designated for the food trailer operations is 360 square feet. If
approved, the applicant will be required to operate in compliance with the Conditions of Approval
and respond to any valid complaints regarding the business operation. If violations are found, Staff
will work with the business owner to address the issues. If the issues are associated with the food
trailer services and no solution is identified or agreed upon, Staff may initiate proceedings to
suspend and/or revoke the CUP in accordance with LDC 402.10.

9. Any proposed revisions or changes to an approved conditional use permit that would result in an
increase in the number of sales/display locations, an increase in floor area or a change in the
approved use category shall be submitted in the same manner, and may be subject to the same
approval process as the original review.

Staff Evaluation: Should the applicant wish to add outdoor seating or make any modifications to
the location of the food trailer or other changes, this CUP would need to be amended in accordance
with LDC 402.12.

10. If applicant fails to comply with conditions of a use permit, the conditional use permit shall be
suspended automatically and may be revoked in accordance with the procedures prescribed in LDC
402.10.

Staff Evaluation: Staff will work will the applicant to address any compliance issues as conditioned
as part of the approval of this CUP application. If compliance of applicable regulations and
conditions of approval is not achieved, Staff may initiate proceedings to suspend and revoke the
CUP.

11. General Standards.

a. Outdoor sales and display items, furniture or other associated devices shall not obstruct
exits and entrances nor shall they impede free flow of pedestrian traffic.

b. The designated outdoor sales/display area shall be kept clean and free from litter and
debris at all times.

c. To minimize visual impacts and maintain an attractive appearance, the city may require
aesthetic enhancements (such as decorative and/or architectural embellishments,
landscaping, and the like).

Staff Evaluation: These requirements are included as conditions of approval.

In addition to the requirements for an Open Air Business, this application must also comply with the
Conditional Use Permit findings. These criteria are noted in Section 402.06 of the LDC:

A. That the proposed location of the conditional use is in accordance with the objectives of this Code
and the purpose of the zoning district in which the site is located.
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Staff Evaluation: The purpose of the General Commercial (C-1) zoning district is primarily for the
location of general retail commercial and services activities. The proposed use is permitted in this
zoning district through the approval of a CUP.

B. That the granting of the conditional use permit will not be materially detrimental to the public
health, safety or welfare. The factors to be considered in evaluating this application shall include:

1. Property damage or nuisance resulting from noise, smoke, odor, dust, vibration or
illumination;

2. Any hazard to persons and property from possible explosion, contamination, fire or
flood;

3. Anyimpact on surrounding area resulting from unusual volume or character of traffic.

Staff Evaluation: The proposed food trailer operation, as conditioned, is not anticipated to create a
nuisance as listed in the above findings. The conditions of approval prohibit the use of any items
that would result in any of the nuisances listed above. This use is not anticipated to increase traffic
in the area.

C. That the characteristics of the use as proposed and as may be conditioned are reasonably
compatible with the types of use permitted in the surrounding area.

Staff Evaluation: This site is surrounded on all sides by other commercially zoned properties. Staff
believes that this use is compatible with the other uses in the immediate area.

D. That the proposed use, as it may be conditioned, will comply with the applicable provisions of this
Code, and other ordinances.

Staff Evaluation: By complying with the Conditions of Approval, this project will be in compliance
with the applicable provisions of the Land Development Code.

E. That the proposed expansion or change of a nonconforming use (if applicable) is no more
deleterious to other properties in the surrounding area than the existing use.

Staff Evaluation: The addition of a food trailer in the Sacajawea Plaza parking lot as conditioned is
not anticipated to negatively impact other properties in the surrounding area. There are no
nonconforming uses on this property.

Signage

The LDC states that a conditional use permit may waive or modify regulations generally prescribed the
LDC for a number of items, including regulations regarding signs (LDC 402.05.C). As open air businesses
are not permitted signs under the sign regulations (LDC Article 11), the applicant has requested that
signage for the food trailer be approved as a part of the CUP process. In order to ensure equity in
signage between the food trailer and other businesses on site and in the surrounding area (Uptown),
Staff recommends approval of signage, under the following conditions:

e Signage shall not exceed the sign area permitted for a business tenant sign in Uptown (State
Route 89A Character District, LDC 1110).

e Signage shall only be permitted on the trailer, A-frame or sandwich board signs would not be
allowed.

e Asign permit is required.

e The business shall be eligible for Temporary Sign permits in the same manner as other
businesses, in accordance with LDC 1114.

December 5, 2017



PZ17-00002 Momo’s Korean Food Trailer (CUP)

Outdoor Lighting
The lighting proposed meets the requirements of Article 9 (Development Standards), Section 911. The
additional lighting to the site does not exceed the maximum lumens allowed.

Length of CUP

While Staff has not received any opposition to the proposal, this is a new use for the site and for
Sedona in general, as no similar uses have been approved and implemented in at least 5 years.
Therefore, Staff is recommending a CUP approval for 5 years. During the initial CUP period, Staff will
monitor the use and work with the applicant to address any conditions that arise. If the issues are
associated with the food trailer services and no solution is identified or agreed upon, Staff may initiate
proceedings to suspend and/or revoke the CUP in accordance with LDC 402.10.

After 5 years, the applicant will be required to apply for a renewal of the CUP to continue operation of
the business. At that time, Staff will evaluate the use and determine if any additional conditions need
to be added to the permit.
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Recommendation and Motions
PZ17-00002 (CUP)
Momo’s Korean Food Trailer

=gy City of Sedona
& ” .
’agg‘,%og Community Development Department

O 102 Roadrunner Drive Sedona, AZ 86336
(928) 282-1154 * www.sedonaaz.gov/cd

Staff Recommendation

Based on compliance with all ordinance requirements and satisfaction of the Conditional Use Permit
findings of the Land Development Code, staff recommends approval of case number PZ17-00002
(CUP), Momo’s Korean Food Trailer, subject to all applicable ordinance requirements and the attached
conditions of approval. Staff recommends a 5 year time limitation with this CUP.

Sample Motions for Commission Use
(Please note that the below motions are offered as samples only and that the Commission may make
other motions as appropriate.)

Recommended Motion for Approval

| move for approval of case number PZ17-00002 (CUP), Momo’s Korean Food Trailer, based on
compliance with all ordinance requirements and satisfaction of the Conditional Use Permit findings and
applicable Land Development Code requirements and the conditions as outlined in the staff report.

Alternative Motion for Denial

| move to recommend denial of case number PZ17-00002 (CUP), Momo’s Korean Food Trailer based on
the following findings: (Please specify findings)
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Conditions of Approval

PZ17-00002 (CUP) 47 Community Development Department

Momo’s Korean Food Trailer

102 Roadrunner Drive Sedona, AZ 86336
(928) 282-1154 * www.sedonaaz.gov/cd

9.

As recommended by Staff

The use shall be in substantial conformance with the applicant’s representations of the project,
including the site plan, letter of intent, and all supporting documents, as reviewed, modified, and
approved by the Planning and Zoning Commission. Proposed changes in operation or activities to
the approved Conditional Use Permit determined to be substantial by the Community
Development Director shall require reconsideration by the Planning and Zoning Commission at a
public meeting.

The Conditional Use Permit approval shall be valid for a period of five (5) years and shall expire on
December 20, 2022. At least 63 days prior to the expiration date, the applicant shall file a renewal
application of the Conditional Use Permit. The Planning and Zoning Commission shall then
reevaluate the permit application based on consistency with City ordinances, the conditions of
approval, and compatibility with the surrounding area.

The applicant shall ensure that the use is operating in compliance with the Land Development Code
requirements and applicable conditions of approval. If contacted by City Staff regarding a potential
violation in the operation of this use, the applicant shall work with City Staff to address the issue in
a timely manner. If a satisfactory solution is not found, City Staff may initiate proceedings to revoke
the CUP.

The use shall operate in compliance with all applicable Land Development Code Regulations,
including the Open Air Business Regulations (LDC 917).

The use shall operate in compliance with all applicable Sedona City Code Regulations, including the
Sound Control Regulations (SCC 8.25).

The use shall be limited to the area approved for occupancy by the City of Sedona, subject to
compliance with all applicable requirements.

The applicant or a designated representative shall be available during hours of operation and shall
address any complaints in a timely manner.

The applicant shall comply with all requirements of the Coconino County Public Health Services
District.

All requirements of the Sedona Fire District shall be satisfied.

10. For signage purposes, the business shall be permitted signage with the following conditions:

a. Signage shall not exceed the sign area permitted for a business tenant sign in Uptown
(State Route 89A Character District, LDC 1110).

b. Signage shall only be permitted on the trailer, A-frame or sandwich board signs would
not be allowed.

c. Asign permitis required.

d. The business shall be eligible for Temporary Sign permits in the same manner as other
businesses, in accordance with LDC 1114.

11. Outdoor lighting on the food trailer must be in full compliance with SLDC 911.

12. A building permit must be obtained for the parking lot reconfiguration and must comply with

applicable Building Code, ADA, and LDC regulations.
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13. A building permit must be obtained for new electrical lines and must comply with applicable
Building Code, ADA, and LDC regulations.

14. The trailer must meet the color requirements of LDC 904 and the materials requirements of LDC
906. The trailer roof must be painted a compliant color. The metallic skirting may need to be
treated to reduce reflection.

15. Mechanical equipment (vent hood on top of trailer) may need to be painted, screened, or treated
to be in compliance with the screening requirements of SLDC 907.

16. Wastewater shall be disposed of off-site in accordance with all applicable regulations. No
wastewater disposal on site is permitted.

17. This trailer is approved as a temporary (or mobile) structure. In order to maintain the status of a
temporary structure, the trailer must be temporarily relocated several times a year, such as
attending off-site events or vehicle servicing or repair. If the trailer is not occasionally temporarily
relocated, it is considered a permanent structure and must comply with the applicable Building
Code regulations for permanent structures.

18. Within thirty days of approval of the Conditional Use Permit, the property owner of record of
subject property voluntarily agrees to sign and record a waiver acknowledging their waiver of any
right to claim just compensation for diminution in value under A.R.S. §12-1134 related to the
granting of this Conditional Use Permit.
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Project Application

City Of Sedona

Community Development Department
102 Roadrunner Drive Sedona, AZ 86336
(928) 282-1154 - Fax: (928) 204-7124

The following application is for:

U Conceptual Review

U Development Review
Conditional Use Permit

Final Review

U Subdivision
U Zone Change

U Appeal

 Time Extension

U Variance
U Major Community Plan Amendment
U Minor Community Plan Amendment

PROJECT . ;
CONTACT: Edwin Kim Phone: | 818-267-4501 Arp. #:
Address: 1965 S. Wranglers Way, Cottonwood gﬁgne: 818-267-4501 |pate Rec’d:
E-mail: springbomb@gmail.com Fax: Rec’d by:
PROJECT ' : , :
NAME: Momo's Kitchen Parcel #: Fee Pd:
Project Address/ . -
Location: 301 N. 89A, Sedona Acres: Zoning:
Conditional use permit application for a food trailer in which healthy, Korean-fusion
Project food will be prepared and sold to the public.
Description:
OWNER NAME: | Sharon Mitchell / Jack McMahon, agent APPLICANT NAME: Sung Dae Jang
Address: 1370 SR 89A, Ste. 17, Sedona o Momo's Korean Cuisine, LLC
Phone: 928-224-2709 Address: P.O. Box 2048, Sedona, AZ 86336
Cell
ohone: Phone: 818-267-4501
_ . . . Cell
E-mail: jack@johndmiller.com |5, ne. 818-267-4501
E-mail: springbomb@gmail.com
ARCHITECT/ AUTHORIZED
ENGINEER: AGENT/OTHER:
Company Company
Name: Name:
Address: Address:
E-mail: E-mail:
Phone: Phone:
Cell Cell
Phone: Phone:

ID #/Exp. Date:

City Business
License #:

I:\development services\forms\p&z forms\p&z project application 010515.doc



Momo’s Korean Cuisine
1965 South Wrangler’'s Way
Cottonwood, Arizona 86326
(201) 988-8955
momokimhyk@gmail.com

August 16th, 2017

Adam Langford, Assistant Planner

City Of Sedona Community Development Department
102 Roadrunner Drive
Sedona, AZ 86336

Re: Conditional Use Permit for Momo’s Kitchen, a Korean-Fusion Food Trailer in
Sacajawea Plaza
Coconino County tax parcel #401-13-051A

Dear Mr. Langford,

Thank you for your comments on our initial documentation. Our goal is the successful
completion of this project to park a Korean cuisine food trailer in the parking lot of Sacajawea
Plaza in Uptown Sedona.

In compliance with 402.06 of the Land Development Code, our goal is that the proposed
location of the conditional use is in accordance with the objectives of this Code and the purpose
of the zoning district in which the site is located. We assure you that the granting of the
conditional use permit will not be materially detrimental to the public health, safety, or welfare.
We anticipate that there will be no property damage or nuisance resulting from noise, smoke,
odor, dust, vibration, or illumination. Since we will only open Tuesday to Sunday, 10 AM-7 PM
and any major holidays falling on a Monday, we anticipate only standard day/dusk illumination.
We have selected a new food trailer which will be in compliance with all codes and thus
significantly minimize (or eliminate) noise, smoke, odor, dust, and vibration. Because the food
trailer will be inspected by the Sedona Fire Department officers, we anticipate that there will be
no hazard to persons or property from explosion, fire, flood, or contamination.

In compliance with SLDC Article 9, Section 917, this open air business shall be conducted on
same lot (or parcel) as the primary business, Sacajawea Plaza and the food trailer shall be
designated as an ‘outside sales/display area.” The outside sales/display area will be surrounded
by a combination of a group of buildings and a wall. The wall screens the food trailer/outside
sales/display area from the view of contiguous property. Attached please find the plan
identifying the outside sales/display area and all existing and proposed structures on the same
parcel. The Proposed Implementation Schedule is attached. The use category will be Category C
(Food Services).




Items to be sold will be Korean-fusion foods including but not limited to:
Bul go gi - beef with Korean seasoning and rice
Bi bim bab - various vegetables with rice and spicy red chili sauce

Attached please find a drawing the heating or cooking devices and source of power.
As mentioned previously, we will be open Tuesday to Sunday, 10 AM-7 PM and any major
holidays falling on a Monday. Our Transaction Privilege Tax (TPT) number is 21118424.

Attached is a valid copy of all necessary permits required by state or local health authorities.

There is off-street parking in the lot on the west side of Sacajawea Plaza which is consistent
with the number required in the schedule of off-street parking requirements. The Sacajawea
Plaza parking lot contains private parking spaces reserved for employees and public ones which
are leased to the City of Sedona. Since the food trailer would be in a current ADA space, the
parking lot would be restriped to create a new 11’ wide ADA space. This would result in the loss
of 1 regular non-ADA space. However, it is the intention of the owners of the plaza to convert
some of the private parking spaces to public ones to compensate for the loss. Therefore, the
number of public spaces leased to the city of Sedona will remain unchanged.

The outdoor sales/display area will not obstruct exits and entrances nor will it impede the free
flow of pedestrian traffic. The designated outdoor sales/display area will be kept clean and free
from litter or debris at all times.

The outdoor sales/display area will minimize visual impacts and maintain an attractive
appearance utilizing colors from the city designated decorating palette.

The food trailer will remain on site even when not open for business.

The trailer will not have full commercial kitchen. Food will be prepared in a full commercial
kitchen and transported to the trailer. The commissary information (as required by Coconino
County) is attached.

There is no intention to provide outside seating.
Trash from customers and generated by the business will be disposed of in the commercial bins
at the plaza. Please see site plan for the trash receptacle near the food trailer.

The trailer will be supplied with electricity from Sacajawea Plaza. Conduits will be properly
installed so walkways are not obstructed. Fresh water will be brought in from the commissary
and waste water disposed of at the commissary as required by Coconino County.




The signage will be on the food trailer. The intended use of the signage is to attract customers.
The food trailer is a secondary business to the stores in Sacajawea Plaza.

On the site plan, we will show the 10’ distance from the food trailer to all nearby buildings.
There will be no outside mechanical equipment.
According to Ryan Mortillaro from Engineering Services, there are no sewer capacity fees due.

We do not anticipate any impact on the surrounding area resulting from unusual volume or
character of traffic in excess of the current traffic in the area.

We believe that the characteristics of use as we have proposed them are reasonably compatible
with the types of use permitted in the surrounding area which includes a mix of restaurants and
retail shops.

The proposed use of Momo's Kitchen food trailer, as it may be conditioned, will comply with the
applicable provisions of this Code, and other ordinances.

We believe that the proposed modification to the use of the parking lot is no more deleterious
to other properties in the surrounding area than is the existing use.

Attached is a site map showing our proposal for where the food trailer should be as well as
positioning of an ADA compliant parking spot within the parking lot.

Sincerely,

Jerry Jang
Momo'’s Korean Cuisine, LLC




Sacajawea Plaza
Sedona, Arizona

September, 2016

Jack McMahon

John D. Miller Commercial Real Estate
1370 State Route 89A, Suite 17

Sedona, Arizona 86336

Re:

Letter of Intent to Lease
Space No. (Parking Lot) Sacajawea Plaza

Dear Jack:

This Letter of Intent shall serve to outline a proposal for the lease of

space at the Sacajawea Plaza, at Sedona, Arizona. As more fully explained
below, this proposal does not constitute a binding agreement between the
parties. It only evidences Tenant’s offer to negotiate in good faith with
Landlord for a lease of space in the Center. The basic terms of the proposal
are as follows:

A. Landlord: SedomaSumnProperties @L&%Mﬂ%&. S

301 N. State Rt. 89A, Sedona, AZ 86336
Tenant: Momo’s Korean Cuisine, LLC

C. Tenant's Trade Name: Momo’s Kitchen

. Effective Date: December 1, 2016 (Intended date for fully executed

lease contingent upon gaining conditional use permit from the City of
Sedona).

. Premises: Space in the parking lot for the food trailer having

approximately 216 sq. ft. of Area, shown in the approximate location
identified on the Building Plan attached hereto as Exhibit A.

. Permitted Use of Premises: Tenant shall use the Premises only for

the following purpose: Prepare Korean fusion foods for customers who
walk up to the food trailer.  Any changes to said use or the format of
Tenant’s business shall require the prior written consent of Landlord.

.Lease Term: Three (3) Years (contingent upon approval of the

conditional use permit).




H. Option: Tenant shall have five (5) successive options to extend the
Lease Term for a period of thirty-six (36) months each ("Option Term”)
in writing no less than 180 calendar days prior to the expiration of the
original lease term. Option rent shall not be less than the rent paid in
the preceding period but shall not increase more than 9%:;

I. Rent Commencement Date: Rent and all other charges shall
commence upon sixty (60) days after Delivery contingent upon the
approval of the conditional use permit. Tenant agrees upon execution of
this Letter of Intent to commence design drawings and submit plans to
Landlord for approval within 45 days. Tenant agrees to apply for
conditional use permit within 5 days after approval of Tenant’s plans by
Landlord.

J. Delivery Date: Landlord shall deliver the Premises for possession to
Tenant on or about December 1, 2016.

K. Minimum Rent:

Square Foot: 216 square feet outside
Rent Per Annum $6,000

Lease Year 1
December 1, 2016 Rent Commencement Date

L. Insurance Expense: Tenant shall be responsible for maintaining its
own policy of commercial general liability insurance for the Premises and
a policy of property insurance in accordance with the requirements to
be set forth in the lease agreement.

M. Utilities: Tenant shall pay for its own utilities.

N. Security Deposit: Upon execution of the lease agreement, Tenant shall
deposit an amount equal to 1 month’s rent with Landlord to secure
Tenant’s performance under the lease agreement. Landlord shall hold
the deposit, without interest, for the term of the lease agreement.
Security deposit can be applied to last month’s rent.

O. Tenant’'s Work. Tenant, at Tenant’s expense, shall install signage
suitable to Tenant’s use of the Premises, subject to Landlord’s prior
written approval. It is understood that Tenant’s plans and specifications
for signage are subject to the approval of the applicable local



government authorities and Landlord.

P. Landlord's Broker: John D. Miller Real Estate

Q. Tenant's Broker: John D. Miller Real Estate

i. Landlord has entered into an agreement with Landlord's
Broker, and Landlord shall pay any commissions or fees that
are payable to Landlord's Broker with respect to this Lease
in accordance with provisions of a separate commission
contract. Landlord shall have no further or separate
obligation for payment of commissions or fees to any other
real estate broker, finder or intermediary.

R. Lease Agreement. Upon the acceptance by Tenant and Landlord of

the terms of this Letter of Intent, Landlord shall instruct its attorneys to
prepare a form of lease agreement which contains the standard terms
and conditions for Landlord’s leases in the Sacajawea Plaza, which
conforms with the terms hereof and which contains such other terms
and conditions as may be mutually agreed to by Landlord and Tenant.
The lease agreement shall not be binding on the parties until both of the
parties have executed and delivered the lease agreement.

S. Financial Contingency: Tenant shall submit a complete set of

financials to Landlord. Any agreement in lease terms shall be subject
to review and approval by the Landlord of the above stated financials.

T. Nature of this Letter of Intent: As noted above, this Letter of Intent

constitutes Tenant’s offer to negotiate with Landlord. If the terms of
this Letter of Intent are accepted by Landlord, this Letter of Intent shall
only constitute the agreement of Tenant and Landlord to negotiate with
each other in good faith for a lease of space in the Sacajawea Plaza
having the basic terms set forth in this Letter of Intent. This Letter of
Intent may not be relied upon by any party as evidence of a binding
agreement or commitment between Landlord and Tenant for a lease of
space in the Sacajawea Plaza, and no legal rights and obligations
between the parties shall be created or deemed to exist with respect to
the Premises until the parties have fully executed and delivered the
lease agreement described above.

U. Confidentiality: The parties shall maintain in the strictest confidence

all matters concerning (1) the terms of this Agreement, (2) any
information or documentation related to the negotiations relating to this




Agreement, and (3) the transaction set forth in this Agreement. If asked
about any of the above matters, each party shall respond that it is not
at liberty to discuss these matters because they are the subject of a
confidentiality agreement. Notwithstanding the foregoing, the parties
may disclose (i) information necessary to enforce their rights under this
Agreement, (ii) information which the parties are required to disclose
pursuant to due process of law, and (iii) such limited information
concerning this Agreement to such persons required to have knowledge
of such information in order for the parties to comply with the terms and
conditions of this Agreement. Landlord and Tenant agree not to issue
any press release or make any public disclosure concerning the
transaction contemplated hereby without the prior written approval of
the other party, and agree not to disclose such matters except to such
attorneys, accountants, lenders and others as are reasonably required
in order to consummate the transaction. A breach of this covenant shall
entitle the aggrieved party to damages caused by such disclosure as
well as injunctive relief. The term of this paragraph shall survive the
expiration or termination of this Letter of Intent.

We look forward to your response to the above. Please contact us
should you have any comments or questions.

Very truly yours,

LANDLORD: TENANT:

Sacajawea, LLC, Momo’s Korean Cuisine, LLC,

an Arizona limited liability company an Arizona limited liability company
Sharon Mitkchel| 2 ~

by: Sharon A. Mitchell, member by: Sune Dac Souny~

Date: __09/19/ 2016 Date: " a/1/2014
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To Bazan, Kathryn; ¥ Tue 8/30/2016 1:02 PM

inbox

To help protect your privacy, some content in this message has
been blocked. To re-enable the blocked features, click here.

To always show content from this sender, click here.

You replied on 8/30/2016 9:27 PM.
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Hi Kathy,

Attached are 3 pictures of the perfect spot for the truck.
Please have them drive over sometime soon to take a look
to make sure it is suitable. From measurements, it can
easily fit a 30x10 trailer or truck. We would remove the
handicap spot (assuming we still have enough handicap
spots per city code, which we are confident that we
would). Let me know their thoughts. | am thinking a small
A-frame sign on the sidewalk (within property lines and
NOT in the right-of-way) in front of the plaza as well as one
on Jordan Road would be smart and really draw a crowd.
Top that with Red Rock Jeep Tours picking up/dropping off
in back daily.

Thank you,

Jack McMahon

(928) 224-2709 talk/text
www.johndmiller.com
Description: New Logo
(SMALL)
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Hi Kathy,

Attached are 3 pictures of the perfect spot for the truck.
Please have them drive over sometime soon to take a look
to make sure it is suitable. From measurements, it can
easily fit a 30x10 trailer or truck. We would remove the
handicap spot (assuming we still have enough handicap
spots per city code, which we are confident that we
would). Let me know their thoughts. | am thinking a small
A-frame sign on the sidewalk {within property lines and
NOT in the right-of-way) in front of the plaza as well as one
on Jordan Road would be smart and really draw a crowd.
Top that with Red Rock Jeep Tours picking up/dropping off
in back daily.

Thank you,

Jack McMahon

(928) 224-2709 talk/text
www.johndmiller.com
Description: New Logo
(SMALL)
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91472016 Concession Trailer 8.5'x20" Siler - Vending Catering Food Event - SLE Equipment

Gontact l Finance l Chat ]

&
I

My Account My Wishiist

Home / Concassion Tr

rs{ New Con

s/ Concession Trailer 8,5'x20" Siler - Vending Catering Food Event

. Concession Trailer 8.5'%20" Siler - Vending Catering Féod Event

More Views

Dascription Specifications <eviews Videos Gluestions (D)

All concession trailers are built to order. Please call 615-641-7720 for build time.

http://sleequipment.com/concession-trailer-8-5-x-20-silver-frost.html 1/4
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To Whom It May Concern:

We plan on installing a 30 amp 240 volt GFCI protected circuit from the sub panel
outside the restrooms of the plaza to the south side of the plaza close to the parking area
designated for the food service truck.

The circuit will be run in conduit and comply with the National Electric code and the city
of Sedona building code.

CATElectricL.L. C.
DBA Get Current
R O C # 290935

P.O.Box 32
Sedona, Az. 86339
928-301-0380



Momo's Kitchen Implementation Schedule

Task Day Started % Completed |Priority |Due Date|Actual Completion Date |Notes

Public Hearing High Date set by City of Sedona
Receive Food Trailer 100%% Medium |Jan. 30

Install electrical power line High Within 2 weeks after approval
Restripe parking lot/ADA High Within 2 weeks after approval
Park food trailer at Sacajawea High Within 2 days after restripe
Hook-up utilities High Within 2 days of trailer parking
County on-site inspection High Schedule after parking

Fire Dept. inspection High Schedule after parking




JORDAN ROAD

MOMO'S KITCHEN
SACAJAWEA PLAZA PARKING LOT, CURRENT LAYOUT
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MOMO'S KITCHEN
SACAJAWEA PLAZA PARKING LOT, PROPOSED LAYOUT
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MOMO'S KITCHEN
ADA PARKING SPACE RELOCATION
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hood switch hear

| |

shelf under all counters &

trailer size 8.5x24

trailer height 7.5

trailer color white

(2) 5200Ib axles with brakes

alc&heat package

steel wheels with radial tires

6' concession window withglass and sreens and flip up counters outside
5' concession window with glass and screens and flip up counters outside
aluminum mill walls and ceilings

insulated walls and ceilings

gray rubber coined floors

24" stone guard around entire bottom of trailer

sinks and tanks package 30 gal. fresh 50 gal. waste

6 gal water heater

36" rv style side entry door with screens

36" bathroom door on nose

7x3 grease hood

city water fll box

crank jacks on all four corners

roller wheels to protect jacks

extended tongue

LED exterior and interior lights

restroom package in nose (separate quote)

aluminum mill counters and cabinets

100 amp electrical package with 20 amp plugs and independent circuits



MOMO’S

KITCHEN

HEALTHY KOREAN CUISINE

MOMO’S

KITCHEN

HEALTHY KOREAN CUISINE




SIGN: 6'X 2’

o

MOMOQO'’S

KITCHEN

HEALTHY KOREAN CUISINE




Outdoor Lighting Application
Part 1

City Of Sedona Community &

Economic Development Department
102 Roadrunner Drive Sedona, AZ 86336
(928) 2821154 * Fax: (928) 204-7124

Applicant .
N::‘;a" SM ng .Dﬂe_ J AY:} Phone: 301-—%—,}}5&’”1“ #B
1965 s. Wranglers way

Address: cell . 20| —9EL -Lg £L-Date Rec'd
Colbon wood. A;Z 86326 Phone:
. 3 -~ . Staff
Emal momokim h k@ gwail .comFax al
The following is for COMMERCIAL anly. Approved: Yes

2. Site Identification

Parcel #: Lf'bl - 13 _05-1 A.

Building Site

Location: 30, N\ S’l—ﬂ—e K’f'\ 84}}, Sedona , AZ @633é

Business Name

(if applicable): M onmos Koreun Cuisine | LLC

3. Lumen Information for Non-residential and Multi-family Use Only: - Commercial only
Gross acres of

entire site: ST ﬂ

Acres for

Public Right-of-Way:

Net Acreage of Site: ‘S“‘" X 100,000* = _5“? oo

. s O

4. Type of Shielding and Lumens Proposed: - Commercial only -See Lumen Calculation Table (page 2)
Fully Shielded Fixtures - Lumens Proposed: 3 oo

Partially Shielded Fixtures - Lumens Proposed: 280070

1)

TOTAL LUMENS PROPOSED:

(fully + partially shielded fixtures) 5 q,D 60

No

*Total outdoor light output shall not exceed 100,000 lumens per net acre for all development except single-family residential uses.
This cap is not intended to be achieved in all cases or as a design goal. Instead, design goals should be the lowest levels of lumens
necessary to meet the lighting requirements of the site. Partially shielded light fixtures are limited to a maximum of 5,500 lumens

per net acre and are counted towards the 100,000 lumens per net acre cap.

Pagelof3



- : 2
43 " 4

pr———

— SORDAN RD}

L 4
i 3
i N
] )0 <
g, L 2
f "
a 3
1
1
1" |
= L 1 1
I .
.
" .
i
‘
g
et
-
o

01113704,
\ o

-] Yu e 1]

T £
e m—
.

—

87 401-13 -055C .

August 7, 2017
Il OAKCREEK
== COUNTY LINE

Street Centerline .
(] PARCELBOUNDARY [H]
— State Route 179889 [ | CITY BOUNDARY [

The Oty of Sedonamekes nowaranties

1:.447
0 000375 00075 0.015 mi
Red: Band_1 [l Red: Band_1 bt
0 0.005 0.01 0.02 km

Green:Band_2 [[] Green: Band_2
Blue: Band_3 . Blue: Band_3

Gty of Sedana Publc Works, Copyright 2018
pressed or

phed with respact to the infarmation shown on this map  Noportion of tha i deved

shauldbe or used as alegal docurmant




AN X
. .—_/‘g,_.\/‘,‘,\ VA




..—--—'—'_"—.__'——-_—'_”—-_

N AL

,J/ff/j_l/f////
”fl/// (AN 17, /IIIII!/I
. I/I/I/////rr(///:
\ / 7071

r £ A0, A (Xl

"/'/““ rnur







Citizen Participation Report

The attached letter was mailed to property owners within a 500 ft. radius of the proposed location of
the food trailer in Sacajawea Plaza. The letter asked the recipients for their comments and questions to
be submitted by mail or e-mail. Approximately 70 letters were mailed out on February 23, 2017.

The following were the contents of the letter:

Momo's Kitchen
info@momoskitchen.com
928-301-6509

February 23, 2017

Dear Neighbor:

At least we hope to be your neighbor very soon!

As the owners of Momo's Kitchen, we have applied for a conditional use permit through
Sedona Planning & Zoning to operate a brand new, state-of-the-art Korean-fusion food trailer in
Sacajawea Plaza.

Our focus will be creating quick, healthy, tasty, Korean-fusion take-out which features

healthful flavors prevalent in Korean cuisine. Our menu will also include gluten-free and
vegetarian food, which have traditionally been apart of Korean cuisine for centuries. We plan to
be open to serve you lunch and dinner Tuesday through Sunday.

This new food trailer would be stationed next to the fence on the south side of the Sacajawea
Plaza parking lot. (see the attached site plan for more details.)

Please feel free to ask any questions or share your thoughts on our project via email or

phone by March 9th.

We look forward to hearing from you and to serving you delicious Korean-fusion food soon!
Sincerely,

Jerry Jang, CEO Edwin Kim, Communications Director

There was a total of 1 response, which was received via email. The contents were as follows:

From: ksfeath330@gmail.com

| live on Apple and Jordan and | just want to thank you for letter informing us of your
intentions. | wish you much success. | love food trucks and hope that they will start to be
welcome throughout Sedona.

Sincerely,

Kathy Featherstone

Based on the feedback received, we intend to do our best to be of service to the community.


mailto:info@momoskitchen.com
mailto:info@momoskitchen.com
tel:(928)%20301-6509

==l City Of Sedona Community Development Department

C <
{;ﬂggﬁgé&v 102 Roadrunner Drive Sedona, AZ 86336 _

*@9 (928) 282-1154 * Fax: (928) 204-7124

PZ17-00002 (CUP) Momo’s Korean Food Truck
Current Planning Comments
Reviewer: Adam Langford, Assistant Planner
(928) 203-5076; alangford@sedonaaz.gov

1. COMMENT: A public hearing for this project will be scheduled after all comments are addressed and
additional information provided. If there are any areas requiring clarification or additional
information, please schedule a meeting with staff.

2. COMMENT: Please ensure that changes made based on the following comments are reflected on all
applicable pages.

3. COMMENT: Various sections of the Sedona Land Development Code (SLDC) are referenced in these
comments. The SLDC can be found online at http://www.codepublishing.com/AZ/Sedona/ldc.html.

4. Letter of Intent (LOI):

a) The LOI only addresses Section 402 of the SLDC, the requirements for a Conditional Use Permit.
As you are applying for a CUP as an Open Air Business, you must also address how this
application is meeting the requirements of SLDC Article 9 (Development Standards), Section 917
(Open air businesses). Please address this section in your LOI. In addition, you should make any
changes necessary to other sections of your application to demonstrate compliance with this
section.

b) As the food truck is shown in an ADA space, please address in the LOI how the parking lot will be modified
to accommodate the required ADA space.

c) Please indicate whether the trailer will remain on site when not open for business or if it will be
removed from the premises.

d) Please indicate if the trailer contains a full commercial kitchen and if food will be prepared on
site or at a separate location.

e) Please indicate whether an outdoor seating area will be provided. If it will, please describe in
detail the seating area and show the location on the site plan.

f) Please indicate how trash will be disposed of, including trash associated with business operations
as well as from customers. If any trash receptacles will be provided, please show their location on
the site plan.

g) Please describe in detail how the trailer will be supplied with power and water, and how
wastewater will be disposed of.

h) Please clarify the intended use of business signage. Signs are regulated under SLDC Article 11. As
previously discussed, the food truck will be considered an open air business, which is intended to
be a secondary business.

5. Site Plans:

a) Please submit updated site plans that are legible, to scale, and show the current configuration of
the parking lot and buildings in relationship to the trailer and food service activity.

Pa ge I lof3 I:\cur_pIng\dcd_2017\projects 2017\pz17-00002 (cup) korean food truck\agency comments\comments - current planning.doc
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Pz17-00002 (CUP) Momo’s Korean Food Truck Planning Comments

b) The Sacajawea parking lot contains private parking spaces as well as public parking spaces that
are leased by the City of Sedona. A Parking Use and Lease Agreement sets the number of parking
spaces that are to be devoted to public parking and the number that are retained for private
parking. The proposed parking lot modifications would reduce the number of public parking
spaces. Please include the location of public and private spaces on the site plans and revise the
parking plans so the total number of public parking spaces is maintained.

c) The proposed site plan shows a sandwich board sign, which is a prohibited sign type (SLDC
1114.V). Please remove the sign from the site plan.

d) On the site plan, please show the distance between the food trailer and all nearby buildings,
including buildings on the adjacent property. A minimum of 10 feet of separation must be
maintained between the trailer and any buildings. (SLDC 620.04.G)

e) Please show the location of any external mechanical equipment and how it will be screened from
view (SLDC 907.01).

f) Please indicate on the site plan the location of customer queueing and how this areawill be
marked and how customers will be protected from traffic circulation/parking movement.
Queuing shall not interfere with pedestrian and traffic circulation.

g) ADA parking spaces are required to be 11 feet wide and include a 5-foot wide access aisle. The
plans show the relocated ADA space to be 9 feet wide. Please revise plans to comply with this
requirement. (SLDC 912.09)

h) Please show the accessible path of travel from the relocated ADA parking space to the entrance
of the building (SLDC 912.09.E). Describe how this path of travel will be constructed.

6. The application packet is missing the following items:

a) Floor plan: Please provide details for the food trailer, including a floor plan, wastewater disposal
system, heating and cooking devices, vent hood, power source, and water source.

b) Lighting Plan: Please indicate if new light fixtures will be used. If new fixtures are proposed,
please submit the required lighting plan. The lighting plan must be in compliance with SLDC 911
(Outdoor Lighting), including a site plan, lumen calculations, and cut sheets for all new lighting
fixtures.

c) Samples of the proposed trailer paint color. Please also provide a color picture of the proposed food
truck. The exterior of the food truck must meet the City's requirements for building color (SLDC 904).

d) Animplementation schedule (SLDC 917.B.4.b).
e) A legal description of the property.
f) Letters of Serviceability from any utility connections.

7. Please contact the Coconino County Public Health Services District for information regarding
required permits. A valid copy of all necessary permits required by state or local health authorities is
required to be on file with the Community Development Department.

8. Prior to scheduling a public hearing, the applicant will need to provide Staff with their Citizen
Participation Report. For requirements regarding what needs to be included in the report, please
refer to SLDC 408: Citizen Review Process.
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Pz17-00002 (CUP) Momo’s Korean Food Truck Planning Comments

9. Potential Fees: The following fees are provided as a rough estimate of what may be due. Fees are
subject to change and a final determination of fees due will be made at the time of building permit
issuance.

a) Sewer Capacity Fees: These fees will be determined based on use. Please contact Ryan Mortillaro
at (928) 203-5091 or rmortillaro@sedonaaz.gov in Engineering Services for an estimate of
potential fees.
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mailto:rmortillaro@sedonaaz.gov

b

g
e

¢

102 Roadrunner Drive Sedona, AZ 86336

' og;‘-‘?@‘:’ (928) 282-1154 * Fax: (928) 204-7124

Long Range Planning Comments
Reviewer: Mike Raber, Senior Planner
PZ17-00002(CUP), Korean Food Truck

301 N 89A, APN 401-13-051A
February 15, 2017

Sedona Community Plan

The subject property lies within the Commercial designation on the Sedona Community Plan’s
Future Land Use Map and the current zoning is C-1. The property also lies within the Uptown
Community Focus Area (CFA) in the Community Plan. The proposed use is not directly addressed
in the Sedona Community Plan and the Community Expectations for this CFA are not directly
applicable to this use. The Community Plan does address community gathering spaces in its
vision and goals that could generally include this type of use:

e The Community Plan’s vision for community connections describes parks, plazas, cafes,
concert venues, festivals and markets as dynamic places where people socialize.

e One of the “Land Use” goals is to provide public gathering spaces that promote social
interaction.

e One of the “Community” goals is to create increased opportunities for formal and
informal social interactions.

Conclusion:

The Sedona Community Plan does not directly address the location of food trucks. The Land
Development Code and the Conditional Use Permit review process are intended to address
Community Plan goals such as the promotion of public gathering spaces. Staff believes that
while this proposal is not actually creating a physical public gathering space, the use is consistent
with the vision and plan goals that could further enhance this space for social interaction.

Page |1ofl
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PZ17-00002 (DEV)
Momo’s Korean Food Truck (Conceptual Review)
2/15/2017
Engineering Comments

For the next level of review:

Please describe or depict how waste is disposed of.

Show an onsite trash receptacle.

Please notate which side of the trailer queueing and food service is on.

The proposed ADA parking stall shall meet the requirements of the City Land Development Code
Section 912.09, and current US Dept. of Justice ADA requirements. The width of the ADA parking stalll
is a minimum of 11 feet.

5. The addition of an accessible route that meets Department of Justice ADA requirements will be
required.

PwnPE

Prior to Issuance of Building Permit:

e Applicant shall follow the City of Sedona Land Development Code in its entirety.



SEDONA FIRE DISTRICT

2860 SOUTHWEST DRIVE ® SEDONA, AZ 86336 ® TEL: (928) 282-6800 ® FAX: (928) 282-6857

February 8, 2017

Ms. Cari Meyer

Associate Planner, Current Planning

City of Sedona Community Development
City of Sedona

104 Road Runner Drive

Sedona, Arizona 86336

Dear Ms. Meyers:

A conceptual plan review has been completed for the project listed below.

Description: Food Truck — Korean Fusion

Project Address: 301 N SR 89A, Sedona, AZ

SFD Occ. #: ARIZ17

Case #: PZ17-00002 (CUP)

APN: 401-13-051A

SFD Permit #: N/A

Proposed Work: Food truck stand in existing parking lot.

Based on the submitted information the following comments shall be applicable.

1) The owner/occupant shall comply with all requirements of the Sedona Fire Code as they
pertain to this particular type of occupancy or development.

2) A fire and life safety inspection by the Fire Department is required, prior to occupancy of the
building.

3) Applicant to provide additional information on proposed power supply to food truck.
4) Provide a Type I hood above all cooking appliances that produce grease-laden vapors.

5) The kitchen fire suppression system in this food truck shall be arranged to accommodate the
anticipated appliance plan. Kitchen equipment, which produces grease-laden vapors, shall be
protected in accordance with the National Fire Protection Association’s pamphlet #96,
“Standard for Ventilation Control and Fire Protection of Commercial Cooking
Operations” the 2008 edition and National Fire Protection Association’s (NFPA) pamphlet
#17A, “Standard for Wet Chemical Extinguishing Systems” the 2002 edition.

6) Fire protection systems shall be maintained in accordance with the original installation
standards for that system. Required systems shall be extended, altered, or augmented as

Safe....Friendly....Dedicated
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8)

9)

necessary to maintain and continue protection. Alterations to fire protection systems shall be
done in accordance with applicable standards.

All fire protection systems shall be inspected once per year with the exception of kitchen
hood fire suppression systems. Kitchen hood suppression systems are required to be
inspected twice a year. A report of inspection by a reputable fire service contractor shall be
provided to this office annually. Such report shall state the operational readiness of each
system. All fire protection and life safety inspection companies are required to submit your
inspection reports electronically to www.thecomplanceengine.com. If you have any questions
concerning fire protection and life safety inspection reporting contact the SFD Community
Risk Management Division at (928) 282-6800.

Open-flame cooking devices shall not be operated on combustible balconies or within 10 feet of
combustible construction (SFC 308.1.4)

Portable Fire Extinguishers (SFC 906.2). Fire extinguishers are required on site in accordance with
NFPA 10. Fire extinguishers shall comply with the following:

a) Portable fire extinguishers shall be provided within a 30-foot travel distance of commercial-type
cooking equipment. Cooking equipment involving solid fuels or vegetable or animal oils and fats
shall be protected by a Class K rated portable extinguisher.

b) The minimum size fire extinguisher shall be a 2A:10B:C for general use. Larger extinguishers
may be required for specific hazards.

c) Fire extinguishers shall be made readily visible and accessible.

d) Fire extinguishers shall be mounted in an approved location with top of the extinguisher no
higher than 5 feet and not less than 4 inches off the ground. Fire extinguishers weighing more
than 40 pounds shall be mounted no higher than 3 % feet above the ground.

10) Adequate non-combustible waste receptacles shall be onsite and distributed strategically.

11) Cooking includes the use of open flame cooking tops, fryers, skillets, WOKS, microwaves, ovens,

barbeques, and other specialty cookware. Cooking equipment shall be installed and utilized in
accordance to manufacturer’s listings and shall be approved by the fire code official (SFC 3104.7).

12) All electrical equipment shall comply with the following:

a) All electrical equipment shall be listed or labeled and used in accordance with the listing or
labeling instructions from the manufacturer.

b) Electrical wiring, devices, appliances and other equipment shall be ONLY used if in good
working condition. Modified or damaged equipment shall NOT be used (SFC 605.1).

c) Open junction boxes and open-wiring splices shall be PROHIBITED. Approved covers shall be
provided for all switch and electrical outlet boxes (SFC 605.6).

13) Household listed appliances shall NOT be used for commercial purposes (SFC 605.7).

These comments shall not be meant to exclude any applicable fire code requirements adopted by
the Sedona Fire District or other regulatory agencies. The adopted fire code is based on the 2003




edition of the International Fire Code with amendments as approved by the Arizona State Fire
Marshal.

All inspections required by the fire code shall be scheduled with this office including a final
inspection upon completion of work. It is your responsibility to provide proof of fire inspections
to the City of Sedona, Community Development Department, prior to a certificate of occupancy
being issued. Copies of fire inspection reports are left on site with the requesting contractor.

If you have any questions concerning these comments please feel free to contact me at (928)
204-8934 or jdavis @sedonafire.org.

Sincerely,

e

Jon Davis
Fire Marshal

Cc: Edwin Kim
1965 S. Wrangler Way
Cottonwood, AZ 86326
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Adam Langford - Fwd: Momo's Korean Food Truck

From:  Cari Meyer

To: Adam Langford

Date: 1/30/2017 9:42 AM

Subject: Fwd: Momo's Korean Food Truck

>>> "Murray, Hugh" <hmurray@coconino.az.gov> 1/30/2017 9:39 AM >>>
Mr. Meyer

Momo's Korean Food Truck has not contacted the County Health Department for licensing — please have
them contact us or send us the contact info so that we can make sure they get licensed before operating.

Thanks

Hugh Murray, EHS Il
(See contact info below)

***| yse the same distribution list for all new development projects. If the project(s) on this list are not in your
county or area of service, do not feel obligated to respond, but feel free to contact me with any questions you
have or clarifications you may need."""

The City of Sedona Community Development Department has received the following development
application and is requesting your review. As all three applications are final reviews, your comments should
focus on the accuracy and completeness of all information provided and whether the plans submitted
meet your agency's requirements.

1. PZ16-00009 (ZC, DEV, CUP) Marriott Residence Inn at 4105 W State Route 89A (APN 408-11-
430B). The property is in Yavapai County. The applicant is requesting approval of a Zone Change
(ZC) and Development Review (DEV) to develop an 88 room Marriott Residence Inn with 4 employee
housing units and approval of a Conditional Use Permit (CUP) to place drainage facilities within the
Open Space portion of the property. This project site is approximately 3.83 acres, with 3.06
acres zoned L (Lodging) and 0.77 acres zoned OS (Open Space). It is located on the south side
of State Route 89A east of Upper Red Rock Loop Road.

2. PZ17-00001 (CUP, DEV) Arizona Water Company Tank at 55 Bell Rock Trail (APN 401-33-031).
The property is in Coconino County. The applicant is requesting approval of a Conditional Use Permit
(CUP) to allow for a water storage tank and booster pump station and Development Review (DEV)
for approximately 2,547 square feet of ancillary facilities. The property is approximately 1.05 acres, is
zoned RS-18b, and is located on the west side of State Route 89A between W Mallard Drive and
Cathedral Rock Trail.

3. PZ17-00002 (CUP) Momo's Korean Food Truck at 301 N State Route 89A (Sacajawea Plaza)
(APN 401-13-051A). The property is in Coconino County. The applicant is requesting approval of a
Conditional Use Permit (CUP) to allow for an open air business (food truck) in the parking lot of

file:///C:/Users/alangford/AppData/Local/Temp/XPerpwise/588FOA7DSedonaPOA110016... 2/21/2017
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Sacajawea Plaza. The property is approximately 0.59 acres, is zoned C-1, and is located on the west
side of State Route 89A between Apple Avenue and Jordan Road.

Please review the materials at the link below. There will be a review agency meeting for this project on
Tuesday, February 7, 2017, at 8:00 am in the Schnebly Conference Room at the Community
Development Department Office. Comments are due by Wednesday, February 15, 2017.

Application materials can be found on the City's website at the following link:
http://www.sedonaaz.gov/your-government/departments/community-development/development-
services/current-projects

If you are not the correct person in your agency to review these types of projects, please let me know so
that | can update my mailing list and get these projects to the correct people to review them. Thank you
for your time and please let me know if you have any questions.

Cari Meyer, Senior Planner
City of Sedona Community Development

(928) 203-5049

Hugh Murray, EHS I
2625 North King Street
Flagstaff, Arizona 86004

(928) 679-8757

hmurray@coconino.az.gov

file:///C:/Users/alangford/AppData/Local/Temp/XPerpwise/588FOA7DSedonaPOA110016... 2/21/2017
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City Of Sedona Community Development Department _
102 Roadrunner Drive Sedona, AZ 86336

(928) 282-1154 * Fax: (928) 204-7124

PZ17-00002 (CUP) Momo’s Korean Food Truck
Current Planning Comments
Reviewer: Adam Langford, Assistant Planner
(928) 203-5076; alangford@sedonaaz.gov

The following comments were previously given and still apply:

1. COMMENT: A public hearing for this project will be scheduled after all comments are addressed and
additional information provided. If there are any areas requiring clarification or additional
information, please schedule a meeting with staff.

2. COMMENT: Please ensure that changes made based on the following comments are reflected on all
applicable pages.

3. COMMENT: Various sections of the Sedona Land Development Code (SLDC) are referenced in these
comments. The SLDC can be found online at http://www.codepublishing.com/AZ/Sedona/ldc.html.

The following corrections were previously given and have not been fully addressed:
4. Letter of Intent (LOI):
a) Please describe in detail how the trailer will be supplied with power.

i) The LOI states that the trailer will be supplied with power from Sacajawea Plaza. Please
describe how this will be accomplished. COMMENT: Pedestrian walkways need to be kept
clear from obstructions such as extension cords.

b) Please clarify the intended use of business signage. Signs are regulated under SLDC Article 11. As
previously discussed, the food truck will be considered an open air business, which is intended to
be a secondary business.

I) The food trailer is considered an open air business, which does not allow for additional
signage under the code. However, a sign may be approved with the Conditional Use Permit.
In order for a sign to be considered, you need to include specifics about the sign, including
size, design, color, and location.

5. Site Plans:

a) ADA parking spaces are required to be 11 feet wide and include a 5-foot wide access aisle. The
plans show the relocated ADA space to be 9 feet wide. Please revise plans to comply with this
requirement. (SLDC 912.09)

1) The resubmitted site plan cannot be scaled. Please revise plans to be to the indicated scale
and show the dimensions for the new ADA parking space and accessible path of travel.

b) Please show the accessible path of travel from the relocated ADA parking space to the entrance
of the building (SLDC 912.09.E). Describe how this path of travel will be constructed.

i) Contact Ryan Mortillaro, Assistant Engineer, to discuss the requirements of an ADA path of
travel from an accessible parking space to the building entrance. Ryan can be reached at
rmortillaro@sedonaaz.gov or 928-203-5011.
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Pz17-00002 (CUP) Momo’s Korean Food Truck Planning Comments

6. The application packet is missing the following items:

a)

b)

d)

Floor plan: Please provide details for the food trailer, including a floor plan, wastewater disposal
system, heating and cooking devices, vent hood, power source, and water source.

I) Please revise the floor plan to show the location of potable and wastewater storage (water
source and wasterwater disposal system).

i) The floor plan notes indicate that the trailer will be white. The exterior of the food truck must
meet the City's requirements for building color (SLDC 904). (See comment 6.¢)

lii) Please clarify the note indicating a 36” generator box on back of trailer. All exterior
mechanical equipment must be screened from view (SLDC 907.01). Also provide a label for all
elements of the floor plan, including the blue boxes on the rear exterior and nose of the
trailer.

Lighting Plan: Please indicate if new light fixtures will be used. If new fixtures are proposed,
please submit the required lighting plan. The lighting plan must be in compliance with SLDC 911
(Outdoor Lighting), including a site plan, lumen calculations, and cut sheets for all new lighting
fixtures.

i) The floor plan for the food trailer appears to show five new exterior lights. Please submit a
complete the attached outdoor lighting application, including lumen calculations for the
entire site and cut sheets for all new lighting fixtures.

Samples of the proposed trailer paint color. Please also provide a color picture of the proposed
food truck. The exterior of the food truck must meet the City's requirements for building color
(SLDC 904).

i) Please provide physical paint samples and a color picture (or drawing) of the proposed food
truck.

An implementation schedule (SLDC 917.B.4.b).

i) Please revise the implementation schedule to include obtaining any required building permits
for the ADA improvements, parking lot changes, and electrical work, as needed.

7. Please contact the Coconino County Public Health Services District for information regarding
required permits. A valid copy of all necessary permits required by state or local health authorities is
required to be on file with the Community Development Department.

a)

The LOI states that you have provided a valid copy of all necessary permits required by state or
local health authorities. The provided document from the Coconino County Public Health
Services District (CCPHSD) appears to be a Notice of Administrative Review. Any additional
permits required by the CCPHSD will also be required to be on file with the Community
Development Department.

8. Prior to scheduling a public hearing, the applicant will need to provide Staff with their Citizen
Participation Report. For requirements regarding what needs to be included in the report, please
refer to SLDC 408: Citizen Review Process.

a)

Please provide information on who provided feedback from the citizen participation process and
when the comment was received.
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PZ17-00002 (DEV)
Momo’s Korean Food Truck (2nd Review)
4/26/2017
Engineering Comments

For the next level of review:

1. On the previous review, comment #5 requested that the new accessible route shall meet DOJ ADA
requirements. To determine if it meets or not, slope and cross-slope meeting ADA requirements will
need to be added to the site plan for the entirety of the accessible route and ADA parking stall.

2. It appears that the proposed ramp obstructs the existing storm drain inlet; please ensure that this is not
obstructed.

Prior to Issuance of Building Permit:

e Applicant shall follow the City of Sedona Land Development Code in its entirety.

e ADA parking stalls shall have proper signage and markings per the City of Sedona Land Development
Code.

e Applicant shall follow the Department of Justice ADA standards in its entirety.

L:A\CUR_PLNG\DCD_2017\Projects 2017\PZ17-00002 (CUP) Korean Food Truck\Agency Comments\comments -
engineering (2).docx
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City of Sedona

o .
Community Development Department
102 Roadrunner Drive Sedona, AZ 86336
(928) 282-1154 - www.sedonaaz.gov/cd

Staff Report
PZ17-00012 (CUP)
Whole Foods Outdoor Display

Summary Sheet
Meeting Date: December 5, 2017
Hearing Body: Planning and Zoning Commission
Action Requested: Consideration of a Conditional Use Permit
Staff Recommendation: Approval, with conditions, of a Conditional Use Permit
Location: 1420 West State Route 89A
Parcel Number: 408-25-044
Owner Old Marketplace Investment Co LLC
1370 W State Route 89A, Ste. 17; Sedona, AZ 86336
Applicant: Richard Chavez, Whole Foods
207 Goode Ave, 7" FIr; Glendale, CA 91203
Authorized Agent: Jose Cervantes, Little Diversified Architectural Consulting
1300 Dove St., Suite 100; Newport Beach, CA 92660
Project Summary: Request for a Conditional Use Permit for Outside Displays
Site Size: +2.37 acres

Community Plan Designation:

Commercial
Zoning: General Commercial (C-2)
Current Land Use: Grocery Store
Surrounding Properties: Area zoning Area land uses
North: OP, PRD Professional Offices, Residential (Vista Montana)
South C-2 Vacant
East L Commercial
West C-2 Bank
Report Prepared By: Matt Kessler, Assistant Planner
Attachments:
1. Aerial VIew & VICINTLY MApP ...uuiiiiieiiii ettt e e e e e e e et e e e e e e e e s eennanaeeeeeaeeeennnnes 1
2. Applicant Submitted Materials
a. Application & Letter of INtENt. ... 3
o TR o o [Tt o - [ o U PPPRPRN 11
C. Citizen Participation REPOI ... o e e e e e e 14
R 0] o] [Tl @oT 1 o1y T=1 o (ISP 15
A, AGENCY COMMEBNTS ittt e e e ettt e e e e e e e eetttb e e eeeeeeaatabt s aeeeeeeeensssanaseeaannes 21

December 5,2017 C:\Users\mkessler\Documents\GroupWise\Staff Report updated_1_1.docx
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m DIVERSIFIED ARCHITECTURAL CONSULTING

CITIZEN PARTICIPATION REPORT

CITIZEN PARTICIPATION REPORT
November 15, 2017

CITY OF SEDONA
Community Development Department 102 Roadrunner Drive
Sedona, AZ 86336

Attn:  Planning and Zoning Commission

Re: WHOLE FOODS MARKET- CUP Exterior Outdoor Display, Seasonal Entertainment, Social Events
1420 State Route 89A
Sedona, CA 86336

Dear Mr. Matthew Kessler,

We are writing this letter to inform you of the status of results of our citizen participation effort made to notify
surrounding residential neighbors and businesses.

We prepared a notification package, and on August 8, 2017 we mailed to all surrounding residents and
businesses a Letter of Introduction, site plan depicting proposed extended patio service at outdoor patio and
promotional outdoor display for the Whole Foods Market to all the owners with in the 500 feet radius where
the project located to inform the proposed changes to the neighborhood.

We also provided contact phone number to give the interested citizens / parties the opportunity to express
any concerns, issues or problems they may have with the proposal in advance of the public hearing.

As of today, there is only one person, Ms. Warderton (928) 606-4464 who contacted us by phone and let us
know she had comments on our drawings, regarding calling-out location of patio, and orientation of the site.
She let us know that we mistakenly show the North arrow in the direction.

We called Ms. Warderton on humerous occasions to introduce ourselves to discuss her comments and
concerns. She has not returned to our calls, but we did revise our plans and addressed it on our resubmittal
package.

Other than that, we have not heard any comments or suggestions from the neighbors.
We will keep you informed if anything comments come up before the board meeting on December 5, 2017.

Jose Cervantes LITTLE

cc: File

Little Diversified Architectural Consulting
1300 Dove Street, Suite 10

Newport Beach, CA 92660

(949) 698.1400

W:\Retail\Supermarkets\_Whole Foods\622415000 \)VVI“Eﬂ@W@dgp@%@gﬁlmlgaqwmg%ﬁmm:@wirements\Approvals\Planning\OG - 06.15.17 WFM75
CUP Submittal - Displays BBQ Heat Lamp Signage



Cari Meyer - City of Sedona: Comment on Development Proposal

From: <donotreply@sedonaaz.gov>

To: <cmeyer@sedonaaz.gov>, <wcampbell@sedonaaz.gov>
Date: 9/5/2017 8:43 PM

Subject: City of Sedona: Comment on Development Proposal

A new entry to a form/survey has been submitted.

Form Name: Comments on Development Proposals
Date & Time: 09/05/2017 8:42 p.m.

Response #: 7

Submitter ID: 262

IP address: 24.156.99.233

Time to complete: 14 min., 34 sec.

Survey Details

Page 1

We want to hear what you think. Please share your thoughts below.

If you have questions about the project, please enter your contact information so that we can respond.

1. Project Name:
Whole Foods Conditional Use Permit

What are your comments, concerns, ideas, and suggestions about this project?

It has come to our attention that the city is considering the allowance of increased outdoor activity from Whole
Foods. We are opposed to this action. It will increase traffic, draw more noise, increase the number of people in
the area and bring about additional problems to the neighborhood. We already experience a number of these
problems. The noise alone is an issue for us. There are a number of restaurants in the area and it would be in the
neighborhood's best interest to limit this activity. Whole Foods has enough merchandise and customer support.
Please limit the store to the parameters they currently maintain. We need to protect our neighborhood from
more activity. Please deny this permit.

3.  Your contact information

Name: Debbie Chiovoloni
E-mail: poppydcc@yahoo.com
Mailing Address: 1395 Vista Montana Rd. #52

Whole Foods Outdoor Display Attachments: 15
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>>> Robert Mumper <Robert.Mumper@yavapai.us> 7/18/2017 10:42 AM >>>

(1) The Village at Saddlerock Crossing (Oxford Hotel); PZ16-00013 (ZC, DEV); 82 Saddlerock Circle/1259 W State
Route 89A (APN 408-26-004B, 004C, 009A, 009C, 010, 012, 011, 013, 014, 086A, & 088).

If the project moves forward, plans must be submitted and approvals must be obtained from Yavapai County Community Health
Services (YCCHS) for the proposed hotel lodging and any food related establishments (i.e. restaurant, cabana bar & any retail
spaces with potential food service operations). The construction of any semi-public swimming pool or spa will require plan review
approvals from the Arizona Department of Environmental Quality (ADEQ). Lodging standards must meet the requirements outlined
in the Arizona Administrative Code Title 9, Ch.8, Article 13. Hotels, Motels, and Tourist Courts. Food establishment standards
must meet the requirements outlined in the 2009 Food Code and Yavapai County Health Code and Ordinance. Please forward any
questions or concerns to Robert Mumper atRobert.mumper@yavapai.us or (928) 634-6891.

(2) Whole Foods Market Open Air Business; PZ17-00012 (CUP); 1420 W State Route 89A (APN 408-25-044 &
-044A).

The operation of an outdoor barbecue venue will require a variance approval from Yavapai County Community Health Services
(YCCHS). Please contact Robert Mumper at Robert.mumper@yavapai.us or (928) 634-6891 to obtain information on the variance
approval process.

Robert Mumper, RS

Environmental Health Specialist 111

Yavapai County Community Health Services
(928) 634-6891
robert.mumper@yavapair.us

Whole Foods Outdoor Display Attachments: 24
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City of Sedona Community Development Department

N 'Ef"‘@o 102 Roadrunner Drive Sedona, AZ 86336
' (928) 282-1154 - www.sedonaaz.gov/cd
Memorandum
TO: Planning and Zoning Commission
FROM: Audree Juhlin, Director
DATE: December 5, 2017
RE: Commission Operating Rules and Procedures — Proposed Amendments

Background
The City Council formed the Planning and Zoning Commission (Commission) by ordinance in

1988 and authorized the Commission to “promulgate rules of procedure to govern its conduct
and function, subject to the approval of the Council.” The Planning and Zoning Commission’s
Operating Rules and Procedures (Rules) were adopted in 1988 and amended in 1989 and 1991.
The intent of these Rules is to assist the Commission in the conduct of meetings to ensure an
effective, efficient and orderly process regarding the review and consideration of planning and
land use matters. The Rules contain Articles dealing with the Commission’s organization,
meetings, order of business, advisors, and conduct of members. Some of the Rules are
mandated by Arizona State Law; however, there is flexibility for some of the provisions.

Proposed Amendments

The Commission’s Rules have not been updated since 1991. Staff is proposing amendments to
ensure they are up-to-date, address current issues and are as clear as possible. Staff has
reviewed the Commission’s current Rules, analyzed how Planning Commissions in other
jurisdictions operate and is now proposing changes to the Commission’s Rules for
consideration. The changes include housekeeping matters, clarifying provisions and a modified
meeting schedule. The following is a summary of the proposed amendments:

e Article 1 (Membership) emphasizes the importance of attendance and grounds for
removal.

e Article 2 (Officers) provides for the annual election of Chair and Vice-Chair.
e Articles 3 (Chair) and 4 (Vice-Chair) outline- the basic duties.
e Article 5 (Community Development Director) outlines basic duties of staff.

e Article 6 (Legal Counsel) provides flexibility in the attendance of legal counsel and
reinforces that Commission shall act in accordance with the legal opinions provided by
the City Attorney or designee.

e Article 7 (Other Advisors) allows the Commission to consult with other staff or
consultants.

e Article 8 (Creation of Committees) provides for the creation of Committees.

e Article 9 (Meetings) emphasizes compliance with regulations and policies, addresses
meeting schedule and locations.
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e Article 10 (Quorum and Voting) emphasizes the need for a quorum and outlines voting
procedures.

e Article 11 (Agenda) provides direction on agenda content.
e Article 12 (Public Comment) outlines the process for public comment.

e Article 13 (Minutes and Records) provides for the keeping of minutes and official
records of Commission findings, decisions and other official actions.

e Article 14 (Conduct of Members) states that Commissioners are to follow the provisions
of the Commission Handbook, City provisions and Arizona State Law.

e Article 15 (Hearing of Applications) provides the format for consideration of land use
and zoning applications.

e Article 16 (Instruments of Commission Action) defines instruments for the Commission
to conduct its work.

e Article 17 (Amendments) provides direction on amending the Rules.

e Article 18 (Severability) provides standard language if any portion of the Rules is
determined to be legally invalid.

Meeting Schedule

In addition to housekeeping and minor changes, the most significant change relates to the
Commission’s meeting schedule (Article 9). The Commission’s current schedule includes the
requirement to hold regular meetings on the first and third Tuesdays of the month and to hold
work sessions on the Thursday prior to the Tuesday meetings to address questions, comments,
requests for additional information, and concerns regarding agenda items for that Tuesday’s
meeting. Based on this schedule, the Commission has regularly scheduled meetings 48 out of
52 weeks per year, excluding special meetings and site visits. Several issues associated with this
schedule have been identified and include:

e Significant impacts on Commissioners’ personal time. The current schedule requires a
considerable commitment.

e Attendance/Quorum. Attendance and quorum issues have been problematic in the past,
particularly around holidays and the summer months (vacations), because most weeks
have the potential for a Commission meeting.

e Vacancies. When recruiting to fill vacancies, potential applicants often decide not to
apply once they understand the number and frequency of meetings. This results in
multiple attempts to recruit new members.

e Staff time. A significant amount of time is involved in preparing for meetings, including
posting agendas, preparing staff reports/meeting materials, presentations and minutes.

Staff reviewed other jurisdictions’ operating rules and evaluated several different schedule
practices. Other Arizona Planning Commission schedules vary from jurisdiction to jurisdiction. It
appears most jurisdictions have the ability to call a special meeting or work session and some
only meet once per month, including larger jurisdictions, such as Tucson, Gilbert and Mesa,
while others meet twice a month. Several included a work session 30-60 minutes prior to the
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regular meeting. However, no jurisdictions surveyed meet four times per month like Sedona’s
Planning and Zoning Commission. It is interesting to note that most of these jurisdictions are
much larger in population and most likely have more business to address. The following table
summarizes other jurisdictions meeting schedules.

Agency Meeting Schedule Time

Avondale 3" Thursday 6:00 pm

Cottonwood 3" Monday 6:00 pm

Chandler 1% and 3™ Wednesday 5:30 pm

Casa Grande 1* Thursday 6:00 pm

Eloy 3" Wednesday 7:00 pm

Fountain Hills 2" and 4% Thursday 6:30 pm

Gilbert 1°** Wednesday 5:00 pm (Work Session)

6:00 pm (Regular)

Mesa 3" Wednesday 3:30 (Work Session)
4:00 pm (Regular meeting)

Scottsdale 2" and 4™ Wednesday 4:30 pm (Work Session)
5:00 pm (Regular meeting)

Show Low 2" and 4" Tuesday 7:00 pm

Snowflake 1% and 3™ Tuesday 7:00 pm

Surprise 1%t and 3™ Thursday 6:00 pm

Tucson 1* Wednesday 6:00 pm

As a result of this research and to address the issues identified above, Staff recommends that
the Commission reduce the number of meetings per year by combining regular meetings and
work sessions on the same day. Under this recommendation, the Commission would still meet
on the first and third Tuesday of the month; however, if a work session is necessary, it would be
scheduled in advance of the 5:30 regular meeting.

This recommendation addresses the issues as follows:

e Reduces the number of scheduled meetings by half, from 48 to 24 per year.

e Significantly increases the number of “off-weeks” by increasing the number of weeks
where a meeting is not scheduled from 2 to 26 per year.

e Fewer meetings should result in more predictable attendance and better ensure a
guorum.

e Requires less Staff support time with less meetings per year.

e Less meetings per year translates to a more realistic time commitment which should
increase interest of citizens to serve on the Commission.

Additional considerations include:

e Agendas may be full and can result in longer meetings.
e Additional meetings can be scheduled if necessary for both regular business and work
session items.

Additionally, staff determined that this recommendation is consistent with the number of
meetings held historically. Staff does not believe this recommendation will have any significant
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impact on the management of work items and efficiency of the Commission. In 2016, 25 of the
48 regularly-scheduled meetings were canceled due to several factors and, as of mid-November
2017, 25 of the regularly-scheduled 48 meetings have been canceled. Three of the 4 meetings
in December are also slated to be canceled, for a total of 28 cancellations in 2017. While some
of the meetings are canceled due to holiday and vacation schedules, many are canceled due to
a lack of a quorum and the timing of projects ready for the Commission’s consideration.

Summary
Staff is recommending a number of amendments to the Commission’s Operating Rules and

Procedures. A redlined draft, illustrating each change, is provided in Attachment B for your
review and consideration.

Upon approval by the Planning and Zoning Commission, the amended Operating Rules and
Procedures will be forwarded to City Council for review and final approval.

Attachments:
A Draft Commission Operating Rules and Procedures
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RESOLUTION NO. 1988-362017-

CITY OF SEDONA
PLANNING AND ZONING COMMISSION

OPERATING RULES AND PROCEDURES

Be it resolved that pursuant to City of Sedona Ordinance 88-6, the Planning and
Zoning Commission of the City of Sedona (hereinafter called the Commission) adopts the
| following amended eOperating Rules and Procedures as its by-laws to govern its conduct

and function.

Each member of the Commission (hereinatterealed-Member) shall be
selected and shall serve as provided in City of Sedona Ordinance 88-6,

Section 2. —hemepoor e s e coppenen o b Lo ol

Because the participation of all Members is necessary to carry out the

duties of the Commission in the best interest of the citizens of Sedona,
consistent attendance by the Members is of the utmost importance. For
this reason, and pursuant to Section 2(D) of Ordinance 88-6, a member
may be removed at any time by the City Council for failure to attend three
successive unexcused meetings or the number of meetings necessary to be
efficient in their duties as determined by the City Council.

Article 1:  Membership
| 1.1
opJune30-
1.2
1.3

A Member may also be removed at any time for inefficiency, neglect of

Article 2:

duty, or malfeasance.

141.4 Removal pursuant to the above authority may be without the necessity of a

hearing or notice and such action shall be final.

Officers

2.1

A Chair and Vice-Chair shall be elected annually from among the

2.2

Commission’s membership at the first reqular meeting in January and at
such other times as these offices may become vacant.
The Vice-Chair shall serve in the absence of the Chair. In the absence of

both the Chair and Vice-Chair, the Commission shall elect and Acting

Chair.
fioors of i . " ) : ) .
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| Article3:  Chairpersen

3.1  The Chairperson shall preside at all public hearings and other meetings of
the Commission, and decide points of order or procedure.

3.2 The Chairpersen is a voting member and shall have the right to make and
second motions-butshal-netinitiate-orsecond-metions-unless-he-relinquishes-the
Sl

3.3 The Chairperson may appoint committees to perform such duties as may
be deemed necessary

3.4.  HeThe Chair shall work with the Director to coordinate the work of the
Commission and shall perform all other duties required by law, ordinance and
these Operating Rules and Procedures.

| Article 4:  Vice-Chairperson

4.1 The Vice-Chairpersen shall perform all duties of the Chairpersen in the
absence of the Chairperson.

4.2 If the Chair vacates the office before completing his/her term, the Vice-
Chair will assume the office and serve the remainder of the term. A new
Vice-Chair will then be elected at the next regularly scheduled meeting.

| Article 5: Exeeutive-SeeretaryCommunity Development Director

Community Development Director (hereinafter-ecalled-SeeretaryDirector)-
TFhe-Seeretary-or his/her designee shall attend all Commission meetings;

shall attend to official correspondence of the Commission; shall cause

written minutes to be kept of all meetings; shall maintain files of official

records, findings and decisions of the Commission and its rules and

regulations; shall supervise clerical work and technical preparations

necessary to disposition of business before the Commission; and shall

perform all other duties required by law, Ordinance and these Operating
‘ Rules and Procedures.

‘ 5.1 The Executive Secretary to the Commission shall be the Director of

5.2 The SeeretaryDirector shall approve all Commission expenses and
purchase:-wesenese o oo cnbpiel oo he O b Manocor
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The Commission shall be advised by an-the City aAttorney or his/her

designee who shall act as its Legal Counsel and attend al its meetings as
necessary.unless-exeused-by-the-Chatrperson-

The Commission shall act in accordance with ruhings-by-opinions of its

Legal Counsel regarding points of law.

Except in the case of Executive Sessions, advice of Counsel shall be

recorded in the minutes of the meeting before disposition of any question

of law or matter requiring legal interpretation or advice.

The Commission may request any department head, officer of the City, or
any consultant retained by the City to attend any Commission meeting as

A Committee of not more than three Members may be created by the
Chairpersen, or by a majority vote of the Commission, to study a report on
planning and zoning matters and make recommendations to the

Meetings of committees shall be properly noticed, agendized and
appropriate minutes taken.ary-committee-recommendation-must-be

Any committee shall be formed for a specific time period after which it
shall dissolve, unless extended by the Chairpersen or by vote of the

All meetings shall be held in full compliance with the provisions of the
Arizona Open Meeting Law, the Commission’s Handbook, these
Operating Rules and Procedures and any other applicable requlation or

Regular meetings of the Commission shall be held-scheduled on the first

and third Tuesday of each month; eemmeneing-at 5:30 p.m. or at a time
set in advance so as to ensure reasonable public notice and participation.

Article 6:  Legal Counsel
6.1
6.2
6.3
Article 7:  Other Advisors
7.1
appropriate.
Article 8:  Creation of Committees
8.1
Commission.
8.2
ratified by the Commission.
8.3
Commission.
Article 9:  Meetings
9.1
provision.
9.2
9.3

Such meetings shall be held in the City Council Chambers or at such place

as the Commlssmn may otherwise dlrect on its notlces Ihequpes&eﬁme
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9.4  Work Sessions may be held on the first and third Tuesday of each month
at 3:30 pm or at a time set in advance so as to ensure reasonable public
notice. Such meetings shall be held in the City Council Chambers or at
such place as the Commission may otherwise direct on its notices.

9.25 Special meetings may be called by the Chairpersen, the Director or by
three or more Members, subject to legal requirements. The reason(s) for
calling any special meeting shall be stated at the time of notification.

9.36  Atregular and special publie-meetings of the Commission, Robert’s Rules
of Order (revised) shall, to the extent practical, be observed except where
they may conflict with other provisions of the Commission’s Operating
Rules and Procedures, or with any City ordinance, provision or Arizona
statute.

9.47  All meetings and hearings of the Commission shall be open to the public;
except that the Commission may hold executive sessions for the purposes
and under the conditions set forth in ARS 838-431.02 and Amendments
thereto.

9.8  The Commission may approve, conditionally approve, deny or continue
any item on its agenda. In the event an applicant is not present, the



9.9

9.10

9.11
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Commission may or may not decide to continue the item until the
applicant is present.

In the event that any Commission meeting lasts more than four hours, it
may be continued to a time and place certain by a vote of the Commission.
Any requests for continuance received after legal notice for public hearing
has been given shall be acted on by the Commission at the noticed
hearing. Any request for continuance received by staff less than five
business days prior to the noticed hearing date shall not be approved by
the Commission unless extenuating circumstances are found to exist.

A regular meeting may be canceled due to a lack of substantive agenda

9:12

items to be addressed, meeting location scheduling conflicts, emergency
conditions, inclement weather, or other acts of nature beyond the City’s
control.

The Commission may table an agenda item until a later date to enable

Article 10:

additional testimony to be heard, a site visit, or for other good cause by an
affirmative vote of a majority of the Members present.

Quorum and Voting

10.1

10.2

10.3

10.4

- > I hall . :
Commission-foral-meetings-and-work-sessions:A majority of the current

membership of the Commission shall constitute a guorum and a quorum
shall be required to conduct business of the Commission. If a quorum
cannot be obtained, the names of members present shall be recorded and
the meeting shall be rescheduled.

Any vote may be taken by a voice vote and a show of hands. If the vote is
not unanimous, a roll call vote shall be taken.

No Member present may abstaln from votlng unless (a) that Member was

GGH—f—HGt—Gf—Gﬁlﬁe—G-I’—(G) a confllct of lnterest eX|sts accordlng to Arlzona
Revised Statutes 838-501 to 38-511. In-the lattercase, Article14-1and

14.2 of these Rules and Procedures shall be observed.

Any motion for approval which fails to carry shall be considered a denial
of the proposal. However, any action may be reconsidered if a motion to
reconsider, made by a member who voted in the affirmative, is passed.
Any motion for denial which fails to carry shall not be considered an
approval of the proposal. When a motion for denial fails, a positive motion
or a motion for approval must be made and considered for any official
action. Official actions shall be accomplished only by an affirmative vote
of a majority of members present.
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Article 11: Agenda

11.1 All agendas shall be prepared by the Director for each meeting of the

Commission.

11.2  If a Member wants to place an item on the agenda for discussion, it must
be related to the powers and duties of the Commission. The Member shall
contact the Director for consultation with the Director and the Chair. The
Chair and the Director shall determine if the item is appropriate for
Commission discussion.

11.3  During the course of any meeting, the Chairperser may change the order

of agenda items to avoid inconvenience or delays to the public.

11.4  The agenda for each regular and special meeting, except for executive

sessions and work-study sessions, shall consist of the following:

1L Verification-ofnotice,<Call to order, pledge of allegiance, roll call.
11.2:  Approval of minutes of previous meeting (s)
113: Announcements & Summary of Current Events by Commissioners &

/- Agenda items.
118+ Future meeting dates agenda-iems:

119:  Adjournment.

Article 12:  Public Comment

12.1 The public is encouraged to submit written statements for the record; such
statements shall be kept with the minutes of the meeting at which time
they are received.

12.2  Any person present at a Commission meeting, other than a work-study
session or executive session, may address the Commission on any matter
ofconeern-beforete the Commission upon being recognized by the
Chairpersen.

12.3  Persons shall not address the Commission on any agenda item or present
evidence without first having filled out an information card and presented
same to the SeeretaryDirector.
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limits and other restrlctlons may be |mposed by the Chalrpepsen after
review of the agenda and an estimate of the duration of the meeting.

12.5 The Chairpersen shalk-may require that comments be pertinent and non-
repetitive, and that decorum be maintained.

Article 13:  Minutes and Records

13.1  The Seeretary-Director or his/her designee shall keep official written
minutes of all meetings, and maintain an audiotape recording of all
meetings-as-backup-forseven-years in accordance with State laws.

13.2 The minutes shall show the vote of each Member on every Commission
action, or if a Member fails to vote shall so indicate and show the reason
for such failure to vote.

‘ 13.3  Insefaras-pessible-mMembers shall advise the Seeretary-Director or
his/her designee of any changes or corrections in the minutes, so they can
be recorded before the meeting. Simple errors in spelling, punctuation, etc.
may be corrected at any time as long as no change in meaning or
substance is involved.

‘ 13.4  Other official records, including Commission findings, decisions and other
official actions, shall also be maintained by the Seeretary-Director as
required by state law.

Article 14: Conduct of Members

14.1 Commission Members shall follow all provisions of the Commission
Handbook Cltv prowsmns and Arizona State Law Genﬂreteef—tntereste
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14.42 Appearance-before-CouncH:-Members shall not appear to speak before the

City Council on Commission matters unless explicitly invited by the
Council, or dlrected by a majorlty vote of membe#sMembers to do s0.
14.5 e ; g an-a g

Article 15: Hearing of Applications

Public hearings shall be guided by the following format:

Staff presentation and recommendation.
Questions to staff by Commission.

Applicant presentation.

Questions to the Applicant byfrem Commission.

®ooow

Open to guestions-or comments from public in support or opposition of
proposal.

gf. Close public participation.

ha. Additional discussion and questions by Commission.
ih. Open for a motion.

ji. Discussion of motion by Commission.

kj. Vote on motion.

| Article 1716: Instruments of Commission Action

The instruments by which the Commission shall officially report its work include:
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1716.1 Official notice of meetings as provided by Article-9-ef-these Operating
Rules and Procedures and required by Arizona fawLaw.

1716.2 Agenda of meetings as described in Article-1ithese Operating Rules and
Procedures and required by Arizona Law.

1716.3 Staff reports prepared by the Director.

1716.4 Minutes of meetings as described in Article-13Arizona Law.

1765 Reselutionspassed-en-aAgenda items_approved.

| Article 1817: Amendments

These Commission or the Director may recommend to City Council amendments
to these Operating Rules and Procedures may-be-amended-at any regular or
special meeting by affirmative vote of four or more Members. Recommended
amendments are subject to final approval by the City Council.

Article 18: Severability

| These Operating Rules and Procedures are declared to be severable. If any article
or portion thereof is for any reason held to be legally invalid, such holding shall
not affect the validity of remaining portions.

Adopted: P&Z Commission — Sept. 6, 1988 — By CC — R1988-36, 1988
Revised: R1989-32, November 1, 1989
Revised: R1991-05, February 20, 1991
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